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All Bids are to be submitted online via Project Dog and received no later than the date and time 
specified above. 

 
Any Addenda for this project will be posted to the Project Dog Website. It is the responsibility of bid 
document holders to check and download any Addenda prior to submitting Bids. 

 
 

The Trade Contractor Bidders will be required to furnish a Performance Bond in the amount of one 
hundred percent (100%) of their total bid, and a Labor and Materials Payment Bond in the amount of one 
hundred percent (100%) of their total bid. 

 
Bid Documents  

 
Bid Forms and Contract Documents shall be available online at Projectdog.com. Documents are  
made available to all bidders in electronic form at no cost. Bidders desiring hard copies shall be  
solely responsible for all costs related to printing and shipping of hard copy documents. Neither  
Owner nor Architect/Engineer shall be responsible for full or partial sets of the Bidding  
Documents, including Addenda if any, obtained from sources other than Projectdog, Inc. 

 
Receipt of Bids  

 
This project is being Electronically Bid (E-Bid). All bids shall be submitted online at  
Projectdog.com. Hard copy or emailed bids will not be accepted by the Awarding Authority.  
Tutorials and Instructions are available online at Projectdog.com. For assistance, contact  
Projectdog, Inc. at 978.499.9014. 
 
Preparation and Submission of Bids 

 
Bid Forms will be posted online at Projectdog.com. All required Bid Forms must be completed  
and submitted in unrestricted PDF formatted files. The Bidder must fill-in all required fields and  
signatures either digitally or manually (print, fill-in, and scan to PDF). 
  
The Bidder shall access the Projectdog.com E-Bidding System by selecting “Sub E-Bid” or “GC  
E-Bid” from the project’s “Project Details” page. The Bidder must enter their bid price as a  
numeric, whole dollar value only with no punctuation. If no base bid price is applicable, Bidders  
are instructed to enter an amount of $1.00 (one dollar). For GC E-Bids with Sub-Bids, General  
Contractors shall input the total Contract Price, i.e., the sum of all selected Sub-Bid  
amounts plus the amount for the work of the General Contractor. The E-Bidding system  
automatically translates the numeric value into words and displays the bid price in both figures  
and words on the submitted bid form.   
 
Bidders may upload (“Add File” or “Replace File”), review (“View File”), Save, submit (“Submit my  
E-Bid”), or retract (“Retract my E-Bid”) their E-Bid at any time prior to the designated deadline.  
The server clock is displayed on the project’s E-Bidding page and is the time of record. Bidders  
must select “Submit my E-Bid” prior to the designated deadline to officially submit their  
E-Bid online. Once submitted, an E-Bid cannot be edited. To modify a submitted E-Bid, Bidders  
must retract their submission, save any changes, and then submit the updated E-Bid. Upon  
submitting or retracting their E-Bid, Bidders will receive a convenience email for informational  
purposes only. Bidders shall contact Projectdog if the email is not received.  
 
Bidders shall review their submitted E-Bid package by selecting “View My Bid Package” from the  
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project’s E-Bidding page. Uploaded files may be reviewed individually by selecting “View File”. It is 
also the Bidder’s responsibility to ensure that their submitted bid is 100% true, complete, and  
accurate.  
 
It is also the Bidder’s responsibility to confirm online that their E-Bid package has been submitted  
successfully. Timely submission of an E-Bid shall be the full responsibility of the Bidder.  
 
Alternates, if any, 

 
Each Bidder shall acknowledge Alternates by entering the dollar amount and selecting the “Add”  
or “Subtract” radio button necessitated by each Alternate listed in the corresponding space on  
the project’s E-Bidding page.  
 
If an Alternate does not involve a change in dollar value, the Bidder shall so indicate by typing “0”  
for the dollar value of that Alternate and by selecting the “Add” radio button in the corresponding  
space on the project’s E-Bidding page. 
 
Bid Security 

 
Bid Security in the form of a Bid Bond shall be submitted with your E-Bid online at  
Projectdog.com. In lieu of an insurance Bid Bond certificate, Bid Security in the form of cash, or a  
certified check, treasurer’s, or cashier’s check issued by a responsible bank or trust company  
and made payable to the Owner, with a completed Bid Deposit Affidavit must be received by the  
Owner before the bidding deadline. Visit the Downloads page at Projectdog.com to acquire a Bid  
Deposit Affidavit fill-in form. 
 
Addenda 

 
Addenda, if issued, will be posted to the Projectdog website and shall be accompanied by email  
notification to every individual or firm on record as having received the Bid Documents. Hard  
copies of addenda will not be mailed or faxed. It shall be the sole responsibility of the Contractor  
to ascertain and acknowledge “ Yes” to the existence of zero or all addenda within the E-Bidding 
System.  
 
If a bid is submitted prior to an Addendum being issued, the Bidder will receive an email  
notification for informational purposes only. The Bidder must review the addendum, retract the  
bid, acknowledge all addenda, and re-submit the bid. If a Bidder fails to acknowledge all addenda  
their bid may be rejected by the Awarding Authority.  
 
Withdrawal of Bids (Before the Bid Opening) 

 
Any bid may be withdrawn (retracted) prior to the designated deadline by selecting “Retract My  
E-Bid” from the project’s E-Bidding page. Upon retracting, the Bidder will receive a convenience  
email for informational purposes only. It is the Bidder’s responsibility to review and confirm online  
that their bid has been retracted successfully.  
 
Bid Opening 

 
Once the bid deadline has closed the E-Bid links are no longer available. All E-Bids are compiled  
in real time upon bid close and published forthwith on the “Project Details” page titled as “List of  
Bids Received”. Official bid tabulations are posted at the discretion of the Awarding Authority.  
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Attention is directed to the fact that no less than the minimum wages as set forth in Document 
00 43 43 Prevailing Wage Rates of the Contract Documents must be paid on this Project and that no sales 
tax shall be included in their bids. Bids shall be made on the basis of the Minimum Wage Rates as 
determined by the Commissioner of Labor and Industries, Pursuant to the Provisions of Chapter 149, 
Sections 26 to 27D inclusive of Massachusetts General Laws. 

 

All bids shall remain in effect for sixty (60) days, Saturdays, Sundays and legal holidays excluded, after 
the opening of Bids. 

 

The Awarding Authority reserves the right to waive any informalities and to reject any or all Bids not 
deemed to be in the best interest of the Organization.  Pursuant to M.G.L. C. 149, §44E, the Awarding 
Authority may reject all Bids if it determines that the Bids received do not represent responsible and 
competent bidders capable of performing the Work as specified, or if fewer than three (3) eligible and 
responsive Bids are received. 

 
Refer to "Instructions to Bidders" of the Bid Documents for additional bidding requirements. 

END OF DOCUMENT 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

THIS PAGE INTENTIONALLY LEFT BLANK 



�
��������
	��	�������	
!!	*"	"%	&	'�
�	" 	

�������������	����
���
�	�������������		

����	������	��������� ��	��	!"#$" 	
�

�

	
	

������
�	!!	*"	"% 	
	

�
��������
	��	������� 	
	

	

�

�

�
� �

�
�

�
�

	
	

� �

�
�

�
�

�
�

�
�

� �
�

�

�
�

�

�
�

�

'���	"	&	
�
����

�45*��6&-7)��5*��))7��5�+�787)�6&�5)��5
*�&�89��46&:+4��6&-7)�
&+2�������� �
������	��"��$ $2�����
��	  ���3�	;;'''23���������2���;  �<����,	  ��������������(��-����.%����. .02

!2 !  +7�76�8�5�A&6���5&�

�2 ����?����
�������
��������
��
���3�������������������
�����
��'�
�
����(��#��
�2
��������(����������������&'������������������������  ����������
����<�������
A���/ ������2<���K��<�<
���3�2��� 12


����
���<�������
��
����<�?����
�����������
<
���
����(��
������
�����
��! *5!!	',�,
�-	<��610�	7�.0	% �6 �	*!*+

�2 &��76D*�67�67*7����5F7

����&'����/�'���
���������
�(1�
����3��������������
��3��������(����&'���D������������������

�������A���
8�<�A
����������������������
! !�A�������*�������*�
���!,  
����������
)���	�/� "1�0$ 2%", 

������2<���K��<�<
���3�2���
'''2��<�<
���3�2���

!2 .  �5

5�+��6&)7
:67

�2 �
���<�������'��=��������������������3���
�
�����<  +�������8�'���)��3����!%,��*���
���
%%�#%%8�
�����
��������������2�6������
����������
��������
��
���3����������������
<�����
����������������
�������������+�������8�'����������<����'��2

�2 5�������������<���(�
�����
�����
������'������(��<  ����3���
�
�����<�������)������� �

��������������<������
���������������(��
�������
�  ��������������(����'
�������
������� �
3���
�
�����<�������
�����������������������2

)2 ����
������
�����(������'���
���������
�(��<�������  �
������3���
���(�������
���������
�
<��������3��
����<��
���'
����������
�������������������<�����������<�����������(�
�����
����
3���<���(�������
�2

�



�
��������
	��	�������	
!!	*"	"%	&	'�
�	* 	

�������������	����
���
�	�������������		

����	������	��������� ��	��	!"#$" 	
�

�

�


2 � 5��
�������
����L�����3���
�
�
�(��������
��������� �����(�<�����<����
)����������=��
�33�
���
���
����<<
�
�����
���<����������
����<��� ���33�
���
�������
���������<���
)���
<
������<�7�
�
�
�
�(�3�
�������
�2 �

�
72� A����������
�����3����
�� �

�
�

�

�45*��6&-7)��5*��))7��5�+�787)�6&�5)��5
*�&�89��46&:+4��6&-7)�
&+2���������������	
"��$ $2�����
��	  ���3�	;;'''23���������2���;  �<����,	  ��������������(��-����.%����. .02������
����������
����
�  �-�	�.�(���-�(	(�/0 	

�
�
�

!2� *��������������G3�������
�������'���������<
������
 �������3����
��
�������������
�
��<���2�������������
�����
����3���(����'�������� �
�������G3�������
��'�����
���������
�������G3�������
��<
�����������'�������� ����������2 �

�
.2� ����������)�����������
������'
��������?�
�������<� ��
��������<�������������
��

������������<�������������3�������/!  @1��<����
��� ������
���������8���������
�����
������(����������
��������������<������������ �3�������/!  @1��<����
��
�������
�2� �

	

�	<����	���&����,	 �

�
$2� )�����<���������)���������L�������3���
������������ �3�
��<����(�����)����������
��

�����������'
����2+282��2!%,�>%%A2 �
�

�	<����	���&����,	 �

�
�

42� *���
��
����<��
�� �
�

!2� 
���������
���<�������
3���<��
���
������<�����
��� ���������
������2 �
�

.2� �
���(�����
��
����<����
���������������<�������3�� �
�
�
�(��<������
����2 �
�
�

52� ������� �
�

!2� �������
<
���
������������
������������'
������
��� ����
�������������2���(�
��������<�����
��3�������'
����
�����
�2�5��
������ ���3���
�
�
�(��<��
�����������
���������������=�������'��������(���������3�
������ ����
��
����
��2 �
�
4������3
����<�������������'
����������<��'�������� �����3�����������2������
�����

�������(����3���
����<������
�'
����������������
� ����
�2������
����������
��=��'�������������������������������
�'��2 �



INSTRUCTION TO BIDDERS 
00 21 13 - PAGE 3 

MASSACHUSETTS TECHNOLOGY COLLABORATIVE  
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1.03 WITHDRAWAL OF BIDS 
 

A. Before Opening of Bids 
 

1. Withdrawn bids may be modified and resubmitted up to the time designated for the 
receipt of bids. 

 

B. After Opening of Bids 
1. Bidders may withdraw a bid, without penalty, any time up to the time of Award as 

defined in paragraph 1.04A, and upon demonstrating, to the satisfaction of the 
Awarding Authority, that a bona fide clerical error was made during the 
preparation of the bid. Failure to conclusively demonstrate a bona fide clerical error 
may result in forfeiture of the bid deposit. 

 

C. In the event of a general bid withdrawal after opening of bids, the Awarding Authority 
shall consider the bid from next lowest eligible and  responsible bidder. 

 

 
1.04 INTERPRETATION OF CONTRACT DOCUMENTS 

 

A. No oral interpretation will be made to any bidder. All questions or requests for 
interpretations must be made in writing to the Owners Project Manager. 

 
B. Every interpretation made to a bidder will be in the form of an Addendum, to the 

drawings and/or specifications. 
 

C. All such addenda shall become a part of the Contract Documents. 
 

1.05 EXAMINATION OF SITE AND CONTRACT DOCUMENTS 
 

A. Each bidder shall visit the site of the proposed work and fully acquaint themselves with 
conditions as they exist and shall also thoroughly examine the Contract Documents. 
Failure of any bidder to visit the site and acquaint themselves with the Contract 
Documents shall not relieve any bidder from any obligation with respect to his bid. 

 

B. By submitting a bid, the bidder agrees that the Contract Documents are adequate and that 
the required result can be produced. The successful bidder shall furnish any and all labor, 
materials, insurance, permits and all other items needed to produce the required result to 
the satisfaction of the Awarding Authority. 

 
1.06 BID SECURITY 

 

A. The General Contractor's and Trade Contractor’s bid must be accompanied by bid 
security in the amount of five percent (5%) of the bid. 

 
B. At the option of the bidder, the security may be bid bond, cash, certified, treasurer's or 

cashier's check issued by a responsible bank or trust company. No other type of bid 
security is acceptable. 
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Bid Bonds shall be issued by a Surety Company qualified to do business under the laws 
of the Commonwealth of Massachusetts. 

 

C. Certified, Treasurer's or Cashier's check shall be made payable Massachusetts 
Technology Collaborative. 
NOTE: Checks and cash securities must be physically delivered to the 
Massachusetts Technology Collaborative at 75 North Drive, Westborough, MA 
01581-3340 prior to the bid opening. 

 
D. The bid security shall secure the execution of the Contract and the furnishing of a 

Performance and Payment Bond by the successful General Bidder. 
 

E. Should any General Bidder to whom an award is made fail to enter into a contract 
therefore within five (5) days, Saturdays, Sundays and Legal Holidays, excluded, after 
notice of award has been sent to them or fail within such time to furnish a Performance 
Bond and also a Labor and Materials or Payment Bond as required, the amount so 
received from such General Bidder through their Bid Bond, Cash, Certified, Treasurer's 
or Cashier's check as bid deposit shall become the property of payable Massachusetts 
Technology Collaborative as liquidated damages; provided that, the amount of the bid 
deposit which becomes the property of the payable Massachusetts Technology 
Collaborative, Massachusetts shall not in any event exceed the difference between his bid 
price and the bid price of the next lowest responsible and eligible bidder; and provided 
further that, in case of death, disability, bona fide clerical error or mechanical error of a 
substantial nature, or other unforeseen circumstances affecting the General Bidder, their 
deposit shall be returned to them. 

 

1.07 AWARD OF CONTRACT 
 

A. The Contract shall be awarded to the lowest responsible and eligible General Bidder on 
the basis of competitive bids in accordance with the procedure set forth in the provision 
of Section 44B-44L inclusive, as amended or inserted, by Chapter 149 of the General 
Laws of the Commonwealth of Massachusetts. 

 
B. If the bidder selected as the General Contractor fails to perform his agreement to execute 

a contract in accordance with the terms of his General Bid, and furnish a Performance 
Bond and also a Labor and Materials or Payment Bond, as stated in his General Bid in 
accordance with Section 44F, an award shall be made to the next lowest responsible and 
eligible bidder. 

 

C. The words "lowest responsible and eligible bidder" shall be the bidder whose name is the 
lowest of those bidders possessing the skill, ability and integrity necessary to the faithful 
performance of the work and who shall certify that he is able to furnish labor that can 
work in harmony with all other elements of labor employed, or to be employed, on the 
work. Essential information in regard to such qualifications shall be submitted in such 
form as the Awarding Authority may require. 

 
D. Notices of award will be taken within sixty (60) days, Saturdays, Sundays and Legal 

Holidays excluded after the opening of the bids. 
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1.08 SECURITY FOR FAITHFUL PERFORMANCE 
 

A. The successful bidder must deliver to the Awarding Authority simultaneously with their 
delivery of the executed contract, an executed Performance Bond, and also a Labor and 
Materials or Payment Bond, each of a surety company qualified to do business under the 
laws of the Commonwealth and satisfactory to the Awarding Authority and each in the 
sum of One Hundred Percent (100%) of the Contract Price, as surety for the faithful 
performance of his contract, and for the payment of all persons performing labor or 
furnishing materials in connections therewith. Said bonds shall provide that, if the 
General Contractor fails or refuses to complete the Contract, the Surety Company will be 
obligated to do so. 

 

B. Premiums are to be paid by the General Contractor and are to be included in the Contract 
Price. 

 

1.10 EQUAL OPPORTUNITY 
 

A. The Massachusetts Technology Collaborative is an Equal Opportunity employer. 
 

1.11 OTHER PROJECTS AT THE SITE(S) 
 

A. There are other construction projects that may be underway at the same time as the work 
of this project. The awarded General Contractor and all Subcontractors shall work in 
harmony with any and all other General Contractors and Trades and shall not impede 
any other work being performed by The Massachusetts Technology Collaborative. 

 
1.12 EQUALITY 

 

A. Except where otherwise specifically provided to the contrary, the words "or equal" are 
hereby inserted immediately following the name or description of each article, assembly, 
system, or any component part thereof, in the Contract Documents. It is the contractor's 
responsibility to provide all the research and documentation that would prove a product 
or assembly is "equal". Failure to provide research or documentation does not alleviate 
the contractor's responsibility to meet the schedule. 

 
1.13 TAX FREE NUMBER 

 
A. The Massachusetts Technology Collaborative has a tax free number (provided to the 

successful bidder upon request) 
 

1.14 ARBITRATION 
 

A. Any and all references to arbitration are stricken from the contract. 
 

B. Any and all references to mediation are stricken from the contract. 
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1.15 SCHEDULE 
 

A. All work shall be substantially completed by December 18, 2026. 
 

B. The Contractor is advised that because of the bidding schedule, there is more than enough 
time to order all the material in advance of the work so that all the construction can occur 
between the date of the Notice to Proceed and the Substantial Completion date. Special 
notice is given that all the long lead time items can and must be ordered well in advance 
of site mobilization in order to meet the schedule. No exceptions will be made nor 
allowed if the contractor fails to properly plan the procurement of all items in advance of 
the work. Late fees will be imposed if the construction is not done on time. 

 

1.16 LATE FEES 
 

A. If the work is not Substantially Complete by the agreed upon date listed in the contract, 
the Contractor shall be charged a maximum of Five Hundred ($500.00) per calendar 
day to pay for consulting fees, testing fees, Designer fees, Owner’s Project Management 
fees, Resident Engineers fees, Attorney fees to manage and arrange for the completion 
of the project. Late fees will be deducted from moneys that are due or might become 
due or if moneys are insufficient then the contractor or surety shall pay the awarding 
authority. 

 

1.17 WEEKLY JOB MEETINGS 
 

A. There will be a job meeting at the site on the same agreed day and time weekly to 
discuss and view the progress of the work and to answer questions. The Contractor's job 
superintendent and Project Manager shall attend each meeting. 

 
 

1.18 PROJECT SUPERINTENDENT 
 

A. The Contractor shall provide the same person as Superintendent for the entire duration of 
the project. Failure to maintain the same person in this position shall result in a $1,000 
penalty (per incident) which shall cover the Architect's and Owner’s Project Manager’s 
time to re-orient new personnel. 

 

1.19 AWARD 
 

A. The awarding authority reserves the right to reject any or all bids, if it be in the public 
interest to do so, and to act upon the bids and make its award in any lawful manner. 

 

1.20 MINIMUM WAGE SCHEDULE 
 

A. Bids shall be made on the basis of the Minimum Wage Schedule, as determined by the 
Commissioner of Labor and Industries, pursuant to the provision of Chapter 149, Section 
26 to 27D inclusive, of the Massachusetts General Laws. 

 

B. All Bids shall be accompanied by the Bidder's Certification regarding payment of 
prevailing wage rates on the form included with the Form for General Bid. 
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1.21 CONFLICT OF INTEREST 
 

A. A bidder filing a proposal thereby certifies that the proposal is made in good faith, 
without fraud, collusion, or connection of any kind with any other bidder for the same 
work, and that the bidder is completing solely on its own behalf without connection with, 
or obligation to, any undisclosed person or firm. 

 

1.22 PROCEED ORDERS 
 

A. No bidder is to proceed without a proceed order as set out in the contract. 
 

1.23 STAGING 
 

A. The General Contractor shall provide all the vertical access (which includes staging, 
vertical lifts, etc.) and hoisting for all the work of their trade Contract includes 
complete coverage of all wall areas receiving work and shall provide full decks and 
complete access for subcontractors, as well as the Owner’s Project Manager, and 
Architect to review the work at any time. See the General Conditions for additional 
information. 

 

B. Access to all parts of the Construction is included in the base contract, including time for 
the Contractor to run the rig or erect ladders if necessary. Access shall be granted to the 
Architect, the Owner’s Project Manager, and the Clerk at any time. 

 

1.24 CONSTRUCTION BARRICADES 
 

A. The General Contractor shall provide all barricades to enclose the work area to prevent 
unauthorized access to the site. 

 

1. The barricades shall provide enough room for all construction activities to be 
performed while separated from pedestrians, and staff on site. 

 

2. Safety is the sole responsibility of the Contractor and any barricades necessary to 
protect the work and the public shall be provided. 

 

3. Provide entrance tunnel protection. 
 

1.25 INSURANCE 
 

A. Refer to Section 00 72 13 - General Conditions of the Contract, Article XIV: Insurance 
Requirements. 

 

B. The Massachusetts Technology Collaborative, Studio G Architects, LeftField Project 
Management shall be listed as Additional Insured with a Waiver of Subrogation on the 
General Liability, Motor Vehicle, All-Risk, and Umbrella insurance policies for this 
project. 
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1.26 SITE ACCESS 
 

A. The General Contractor shall gain access to the site via routes approved by the Owner. 
 

1. The General Contractor as part of the bid price will restore all roads, curbs, 
driveways, walks and grassed or landscaped areas damaged during construction. 

 

1.27 CONSTRUCTION OFFICE TRAILERS 
 

A. See Section 00 72 13 – General Conditions, Paragraph 11 for information regarding 
Contractor and Owner Office trailers. 

 

1.28 BUILDING PERMIT FEES 
 

A. Building permit fees will not be waived for this project. 
 

1.29 COMPLETE BID FORMS 
 

A. Please Note: Each bidder must fill in all the blanks on all the bid forms, even if the 
information is “zero dollars” or “not applicable”. Also, please acknowledge all Addenda 
even if they do not pertain to your trade. 

 

1.30 COMPLIANCE WITH MASSACHUSETTS GENERAL LAWS 
 

A. Before a contract may be executed by The Massachusetts Technology Collaborative, the 
successful Bidder will be required, in accordance with the provisions of M.G.L. Chapter 
62C, Section 49A, to execute and file with the Organization the following certificate: 

 

“Pursuant to Massachusetts General Laws, Chapter 62C, Section 49A, I certify under the 
penalty of perjury that I, to the best of my knowledge and belief have filed all state tax 
returns and paid all the state taxes required under law. 

 

Signature of Individual or Corporate Name 

By: EXAMPLE 

 

(Signature of Corporate Officer if applicable) 

Title:   

Social Security Number or Federal Identification Number   
 
 
 

END OF SECTION 
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DOCUMENT 00 41 13 
 

FORM FOR GENERAL BID 
 
 

Date:    
 

Project: Demolition/ Abatement/ Site Restoration  
 Massachusetts Technology Collaborative 

75 North Drive  
Westborough, Massachusetts 01581-3340 

 
Owner: Massachusetts Technology Collaborative 

75 North Drive  
Westborough, Massachusetts 01581-3340 

 
 

Submitted by: 
 

Company Name (Bidder):   
 

Address:    
 

Telephone:    
 

Contact:   
 
 

(  ) a corporation, organized and existing under the laws of the state of    
(  ) a partnership 
(  ) a joint venture 
(  ) an individual 

 
 

1. BID 
 

Having examined the Place of The Work and all matters referred to in the Instructions to Bidders, and in 
the Bid Documents prepared by Studio G Architects for the above mentioned project, we, the undersigned, 
hereby offer to enter into a Contract to perform the Work for the Sum noted below: 

 
 

  ($   .) 
(written, and  numerically) 

 
 

We have included the Bid Security in the above Bid Sum as required by the Invitation to Bid. 
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2. The following Addenda (if any) have been received. The modifications to the Bid Documents 
noted in the Addenda have been considered and all costs are included in the Bid Sum. 

 
Addendum No. 1, dated    

 

Addendum No. 2, dated    
 

Addendum No. 3, dated    
 

Addendum No. 4, dated    
 

Addendum No. 5, dated    
 
 
 

 
 

Item 2. Sub-bids as follows: 

SUBTRADE NAME OF BIDDER AMOUNT BONDS 

REQUIRED 

(YES OR NO) 
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Total of Item 2: $  _ 

 
 
 

The undersigned agrees that each of the above named sub-bidders will be used for the work indicated at the 
amount stated, unless a substitution is made. The undersigned further agrees to pay the premiums for the 
performance and payment bonds furnished by sub-bidders as requested herein and that the cost of all such 
premiums are included in the amount set forth in Item 1 of this bid. 

 
 The undersigned agrees that if they are selected as General Contractor, they will promptly confer with 
the awarding authority on the question of sub-bidders; and that the awarding authority may substitute for 
any sub-bid listed above a sub-bid filed with the awarding authority by another sub-bidder for the sub-trade 
against whose standing and ability the undersigned makes no objection; and that the undersigned will use 
all such finally selected sub-bidders at the amounts named in their respective sub-bids and be in every way 
as responsible for them and their work as if they had been originally named in this general bid, the total 
contract price being adjusted to conform thereto. 
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3. PERFORMANCE BOND 

 

The performance bond and payment bond shall be in an amount at least equal to one hundred percent 
(100%) of the contract price in accordance with Section 00 61 13 - Performance and Payment Bonds, 
and as stipulated in Section 00 72 13 - General Conditions and any supplemental general conditions 
thereto. 

 

4. ACCEPTANCE 
 

This offer shall be open to acceptance and is irrevocable  for sixty (60) calendar days from the bid closing 
date. If the Owner accepts this bid within the time stated above, we will: 

• Execute the Agreement subject to compliance with the Invitation to Bid. 

• Furnish the required bonds in compliance with amended provisions of the Instructions to 
Bidders. 

• Commence work within seven (7) days after the signing of the Contract. 

 

5. BID SECURITY DEPOSIT 
 

Bid security is attached in the sum of five percent (5%) of the total bid in accordance with the conditions 
of Section 00 21 13 – Instructions to Bidders. If this bid is accepted within the time stated, and we fail to 
commence the Work, or we fail to provide the required Bonds, the Bid Security Deposit shall be forfeited 
as damages to the Owner by reason of our failure, limited in amount to the lesser of the face value of the 
security deposit or the difference between this bid and the bid upon which a Contract is signed. 
In the event our bid is not accepted within the time stated above, the required Bid Security Deposit shall be 
returned to the undersigned, in accordance with the provisions of the Instructions to Bidders; unless a 
mutually satisfactory arrangement is made for its retention and validity for an extended period of time. 

 
 

6. CONTRACT TIME 
 

A. If this Bid is accepted, all work shall be substantially completed by December 18, 2026. 

 
 

7. LIQUIDATED DAMAGES 
 

In as much as time is of the essence, if we fail to achieve certification of Substantial Completion at the 
expiration of the agreed upon Contract Time, we acknowledge we will be assessed Liquidated Damages of 
five hundred dollars ($500.00) for each calendar day the project continues to be in default past the 
Substantial Completion date. 

 
 

8. GENERAL CONDITIONS 
 

A. The undersigned agrees that, if s/he is selected as general contractor, he will within five 

days, Saturdays, Sundays and legal holidays excluded, after presentation thereof by the 

Awarding Authority, execute a contract in accordance with the terms of this bid and 

furnish a performance bond and also a labor and materials or payment bond, each of a 

surety company qualified to do business under the laws of the Commonwealth, and 

satisfactory to the Awarding Authority, and each in the sum of the contract price, the 

premiums for which are to be paid by the general contractor and are included in the 
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contract price; provided however, that if there is more than 1 surety company, the surety 

companies shall be jointly and severally liable. 
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B. The undersigned hereby certifies that he is able to furnish labor that can work in harmony 

with all other elements of labor employed or to be employed in the work; that all 

employees to be employed at the worksite will have successfully completed a course in 

construction safety and health approved by the United States Occupational Safety and 

Health Administration that is at least 10 hours in duration at the time the employee begins 

work and who shall furnish documentation of successful completion of said course with 

the first certified payroll report for each employees; and the he will comply with all laws 

and regulations applicable to awards made subject to section 44A. 

 

C. The undersigned as Bidder certifies that if this proposal is accepted, they will furnish to 
the Massachusetts Technology Collaborative with the invoice for the material or 
equipment supplied two paper copies and one pdf copy which will be provided to the 
emergency dispatch center of any and all Safety Data Sheets applicable to such material 
or equipment, as required by M.G.L. Chapter 111F, so called "Right to Know Law". 

 
D. The undersigned certifies under penalties of perjury that this bid is in all respects bona 

fide, fair and made without collusion or fraud with any other person. As under in this 

section, the work "person" shall mean any natural person, joint venture, partnership, 

corporation, or other business or legal entity. 

 

E. The undersigned further certifies under penalty of perjury that the said undersigned is not 

presently debarred from doing public construction work in the commonwealth under the 

provisions of section twenty-nine F of chapter twenty-nine, or any other applicable 

debarment provisions of any other chapter of the General Laws or any rule of regulation 

promulgated thereunder. 

 

9. BID FORM SIGNATURE(S) 

Sincerely, 

 

(Bidder) 
 
 

(Address of Bidder) 
 

By:    
(Title - Owner*, Partner*) 

 

(Seal, if Corporation) 
 

By:    
(If Corporation - Name and Office) 

 
* If the business owned by the individual or partnership is conducted under a trade or assumed name, a 

certified copy of doing business under an assumed name should be annexed. 

END OF DOCUMENT 
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FORM FOR TRADE CONTRACTOR BID 
 

 

(Insert Trade) 
 

To all Bidders (Except those Excluded): 
 

A. The Undersigned proposes to furnish all labor and materials required for completing, in accordance 
with the hereinafter described contract documents for the project known as Massachusetts Technology 
Collaborative Abandoned Building Demolition, Abatement, and Restoration of Site for the Massachusetts 
Technology Collaborative,  all  the  work  specified  in  Specification  Section  No(s)  .  of the Project 
Manual and on any drawings referenced in such section, for the contract sum of: 

 
$ (figures) 

 

  dollars 
(words) 

 
 

B. This bid includes addenda numbered  . 
 

C. This bid 
 

may be used by any general bidder except: 

 

 

 

 
 

may only be used by the following general bidders: 

 

 

 

 
 

[To exclude general bidders, insert "X" in one box only and fill in blank following that box. 
Do not answer paragraph C if no general bidders are excluded.] 

 

D. The undersigned agrees that, if they are selected as a Trade Contractor, they will, within five days, 
Saturdays, Sundays and legal holidays excluded, after presentation of a subcontract by the General 
Contractor, executed a subcontract in accordance with the terms of this sub-bid, and contingent upon the 
execution of the general contract, and, if requested so to do in the general bid by the General Contractor, 
who shall pay the premiums therefor, furnish a performance and payment bond of 

DOCUMENT 00 4113 
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a surety company qualified to do business under the laws of the Commonwealth and satisfactory to the 
awarding authority, in the full sum of the subcontract price. 

 

E. The names of all persons, firms and corporations furnishing to the undersigned labor or labor and 
materials for the class or classes or part thereof of work for which the provisions of the section of the 
specifications for this sub-trade require a listing in this paragraph, including the undersigned if customarily 
furnished by persons on their own payroll and in the absence of a contrary provision in the specifications, 
the name of each such class of work or part thereto and the bid price for such class of  work or part thereof 
are: 

 
Name Class of Work Bid Price 

 

 

 

 

 

 

[Do not give bid price for any class or part thereof furnished by undersigned.] 
 

F. The undersigned agrees that the above list of bids to the undersigned represents bona fide bids 
based on the hereinbefore described contract documents and that, if the undersigned is awarded the contract, 
they will be used for the work indicated at the amounts stated, if satisfactory to the Awarding Authority. 

 
G. The undersigned further agrees to be bound to the General Contract by the terms of the hereinbefore 
described contract documents, and to assume toward themselves all the obligations and responsibilities that 
they, by those documents, assume toward the Owner. 

 

H. The undersigned offers the following information as evidence of their qualifications to perform the 
work as bid upon according to all the requirements of the drawings and project manual. 

 
1. Have been in business under present business name   years. 

 

2. Ever failed to complete any work awarded:  (yes/no) 
 

3. List three or more recent buildings with names of the General Contractor and Architect on which 
you served as a subcontractor for work of similar character as required for the above-named building. 

 
 

Building 
 

Architect 
General 
Contractor 

Amount of 
Contract 

(a)            

(b)            

(c)            

(d)            

(e)            

 
4. Bank reference   
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I. The undersigned hereby certifies that they are able to furnish labor that can work in harmony with 
all other elements of labor employed or to be employed on the work; that all employees to be employed at 
the worksite will have successfully completed a course in construction safety and health approved by the 
United States Occupational Safety and Health Administration that is at least 10 hours in duration at the time 
the employee begins work and who shall furnish documentation of successful completion of said course 
with the first certified payroll report for each employee; and that they will comply fully with all laws and 
regulations applicable to awards of subcontracts subject to section 44F. 

 

J. The undersigned further agrees that, if the undersigned fails to perform their agreement to 
execute a subcontract with the General Contractor and furnish a performance and payment bond 
as requested to do so, the bid deposit accompanying the copy of this bid filed with the Awarding 
Authority shall become and be the property of the Awarding Authority as liquidated damages. 
The undersigned understands that, if they so execute a subcontract with the General Contractor 
and furnish a performance and payment bond, if requested to do so, the bid deposit will be 
returned within five (5) days after execution of the contract. 

 
K. The undersigned represents that this proposal is made in good faith without fraud, 
collusion or connection of any kind with other bidder for the same work, that the undersigned is 
competing solely in their own behalf without connection with, or obligation to, any undisclosed 
person or corporation, that no other person or corporation has any interest in the profits of the 
contract, that the undersigned has read the form of contract attached hereto and is fully informed 
in regard to all provisions thereof and to the plans and specifications therein referred to, and that 
the undersigned has visited the premises described in said form of contract and made their own 
examination of the place where the work is to be done and of all conditions pertaining to the 
work, has made their own estimates and from such examination and estimate makes this 
proposal. 

 

L. The undersigned further certifies under penalty of perjury that the said undersigned is not presently 
debarred from doing public construction work in the Commonwealth under the provisions of section 
twenty-nine F of chapter twenty-nine, or any other applicable debarment provisions of any other chapter of 
the General Laws or any rule or regulation promulgated thereunder. 

 

M. The Federal Social Security Identification Number of the Trade Contractor (the number 
used on Employer’s Quarterly Federal Tax Return, US Treasury Department Form 941) 
is: 

 
 
 

DATE    
 

Sub Bidder    
(Company Name) 

 

By:  
Signature of Authorized Representative 

 

Title:    
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(Affix Seal) 

Business Address:    

City and State:    

Telephone No.    

 

END OF DOCUMENT 
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DOCUMENT 00 41 14 
 

TRADE CONTRACTOR BID CERTIFICATIONS 
 

 

A. The undersigned further agrees that, if the undersigned fails to perform their agreement to execute a 
subcontract with the General Contractor and furnish a performance and payment bond if requested to 
do so in the general bid by the general bidder, the bid deposit accompanying the copy of this bid filed 
with the Awarding Authority shall become and be the property of the Awarding Authority as 
liquidated damages. The undersigned understands that, if they so execute a subcontract with the 
General Contractor and furnish a performance and payment bond, if requested to do so, the bid 
deposit will be returned within five (5) days after execution of the contract. 

 
B. The undersigned represents that this proposal is made in good faith without fraud, collusion or 

connection of any kind with other bidder for the same work, that the undersigned is competing solely 
in their own behalf without connection with, or obligation to, any undisclosed person or corporation, 
that no other person or corporation has any interest in the profits of the contract, that the undersigned 
has read the form of contract attached hereto and is fully informed in regard to all provisions thereof 
and to the plans and specifications therein referred to, and that the undersigned has visited the 
premises described in said form of contract and made their own examination of the place where the 
work is to be done and of all conditions pertaining to the work, has made their own estimates and 
from such examination and estimate makes this proposal. 

 
C. The Federal Social Security Identification Number of the Trade Contractor bidder (the number used 

on Employer’s Quarterly Federal Tax Return, US Treasury Department Form 941) is: 
 
 

 

D. BIDDER’S CERTIFICATION REGARDING PAYMENT OF PREVAILING WAGES 
 

The undersigned bidder hereby certifies, under penalties of perjury, that the foregoing bid is based 
upon the payment to laborers to be employed on the project of wages in an amount no less than the 
applicable prevailing wage rates established for the project by the Massachusetts Department of 
Labor and Industries. The undersigned bidder agrees to indemnify the Awarding Authority for, from 
and against any loss, expense, damages, actions or claims, including any expense incurred in 
connection with any delay or stoppage of the project work, arising out of or as a result of (1) the 
failure of the said bid to be based upon the payment of the said applicable prevailing wage rates or (2) 
the failure of the bidder, if selected as the Trade Contractor, to pay laborers employed on the project 
the said applicable prevailing wage rates. 

 

DATED:   NAME OF BIDDER:    
 

BY:    
 

NAME:    
 

TITLE:    
 
 

TRADE CONTRACTOR BID CERTIFICATIONS 
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DOCUMENT 00 43 13 
 

BID BOND 
 
 

AIA Document A310 - Bid Bond, 2010 Edition - Electronic Format, is included, following this page, as an 
integral part of the Bid documents, for use in fulfilling Bid Security requirements in lieu of submitting a 
certified check. 

 
 

END OF DOCUMENT 
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Bid Bond 

Document A310 2010 

 

CONTRACTOR: 
(Name, legal status and address) 

 

 

 
 

OWNER: 
(Name, legal status and address) 

 

BOND AMOUNT: $ 

PROJECT: 

SURETY: 
(Name, legal status and principal place of 

business) 

 

 

 
ADDITIONS AND DELETIONS: 

The author of this document has 

added information needed for its 

completion. The author may also 

have revised the text of the original 

AIA standard form. An Additions and 

Deletions Report that notes added 

information as well as revisions to 

the standard form text is available 

from the author and should be 

reviewed. A vertical line in the left 

margin of this document indicates 

where the author has added 

necessary information and where 

(Name, location or address, and Project number, if any) 

 
 
 

The Contractor and Surety are bound to the Owner in the amount set forth above, for the 
payment of which the Contractor and Surety bind themselves, their heirs, executors, 
administrators, successors and assigns, jointly and severally, as provided herein. The 
conditions of this Bond are such that if the Owner accepts the bid of the Contractor 
within the time specified in the bid documents, or within such time period as may be 
agreed to by the Owner and Contractor, and the Contractor either (1) enters into a 
contract with the Owner in accordance with the terms of such bid, and gives such bond or 
bonds as may be specified in the bidding or Contract Documents, with a surety admitted 
in the jurisdiction of the Project and otherwise acceptable to the Owner, for the faithful 
performance of such Contract and for the prompt payment of labor and material furnished 
in the prosecution thereof, or (2) pays to the Owner the difference, not to exceed the 
amount of this Bond, between the amount specified in said bid and such larger amount 
for which the Owner may in good faith contract with another party to perform the work 
covered by said bid, then this obligation shall be null and void, otherwise to remain in full 
force and effect. The Surety hereby waives any notice of an agreement between the 
Owner and Contractor to extend the time in which the Owner may accept the bid. Waiver 
of notice by the Surety shall not apply to any extension exceeding sixty (60) days in the 
aggregate beyond the time for acceptance of bids specified in the bid documents, and the 
Owner and Contractor shall obtain the Surety’s consent for an extension beyond sixty 
(60) days. 

 

If this Bond is issued in connection with a subcontractor’s bid to a Contractor, the term 
Contractor in this Bond shall be deemed to be Subcontractor and the term Owner shall be 
deemed to be Contractor. 

 

When this Bond has been furnished to comply with a statutory or other legal requirement 
in the location of the Project, any provision in this Bond conflicting with said statutory or 

the author has added to or deleted 

from the original AIA text. 
 

This document has important legal 

consequences. Consultation with an 

attorney is encouraged with respect 

to its completion or modification. 

Any singular reference to 

Contractor, Surety, Owner or other 

party shall be considered plural 

where applicable. 
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legal requirements shall be deemed deleted here from and provisions conforming to such statutory or other legal 
requirement shall be deemed incorporated herein. When so furnished, the intent is that this Bond shall be construed 
as a statutory bond and not as a common law bond. 

Signed and sealed this day of , 

 
 
 
 

(Witness) 

 

 

(Contractor as Principal) 

(Title) 

(Surety) 

 
(Title) 

 

 

(Seal) 

 

 

 

 

(Seal) 
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North Drive, Westborough, MA 01581 
Renovation/Addition/Restoration of Site 

 

 

 

 
 

DOCUMENT 00 43 40 
 

LABOR REGULATIONS 
 
 

1. WAGE RATES 
 

a. The rate per hour to be paid to mechanics, apprentices, teamsters, chauffeurs, and 
laborers employed on the work shall not be less than the rate of wages in the attached 
"Minimum Wage Rates" as determined by the Massachusetts Deputy Director of the 
Department of Labor and Workforce Development. 

 
b. This Schedule shall continue to be the minimum rate of wages for said employees during 

the life of this Contract. 
 

c. Keep a legible copy of the Schedule posted on the site. 
 

d. Keep the wage rates and classifications of labor employed on this work on file so they 
may be available for inspection by the Awarding Authority and Architect. 

 
e. Apprentices employed pursuant to this determination of wage rates must be registered 

and approved by the Massachusetts State Apprenticeship Council wherever rates for 
journeymen or apprentices are not listed. 

 

f. Pay reserve police officers employed on the work the prevailing rate of wages paid to 
regular police officers as required by M.G.L. c.149, §34B, as amended; such police 
officers shall be covered by Workmen's Compensation Insurance and Employers 
Liability Insurance by the Contractor. 

 
g. When requested by the Awarding Authority, the Contractor and all Subcontractors shall 

provide certified payroll affidavits verifying compliance with M.G.L. c.149, 
§27, §27A, and §27B. 

 
h. The Contractor and all Subcontractors shall provide a Statement of Compliance within 

15 days of the completion of its portion of the work; submitted to the Awarding 
Authority on the Form included as part of the Commonwealth of Massachusetts 
Department of Labor and Occupational Safety, Minimum Wage Rates, Weekly Payroll 
Records Report & Statement of Compliance. 

 
 

END OF DOCUMENT 
 
 
 
 
 
 
 
 
 

 

LABOR REGULATIONS 
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DOCUMENT 00 43 43 
 

PREVAILING WAGE RATES 
 
 

PART 1 - GENERAL 

 

1.1 DESCRIPTION 
 

A. The Wage Rate Schedule appended to this Document following this page, obtained by the 
Awarding Authority for this Project, is current as published by the Commonwealth of 
Massachusetts, Department of Labor and Occupational Safety. 

 
B. The Wage Rate Schedule establishes the minimum rate per hour to be paid in compliance with 

requirements of Document 00 43 40, Labor Regulations. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PREVAILING WAGE RATES 
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DOCUMENT 00 45 46 
 

PRIME/GENERAL CONTRACTOR UPDATE STATEMENT FORM 
 

 
 

The Massachusetts Prime/General Contractor Update Statement form is included following this page. 
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EFFECTIVE MARCH 30, 2010 

Commonwealth of Massachusetts 

Division of Capital Asset Management 

PRIME/GENERAL CONTRATOR 

UPDATE STATEMENT 
TO ALL BIDDERS AND AWARDING AUTHORITIES 

A COMPLETED AND SIGNED PRIME/GENERAL CONTRACTOR UPDATE 
STATEMENT MUST BE SUBMITTED WITH EVERY PRIME/GENERAL BID FOR A 
CONTRACT PURSUANT TO M.G.L. c.149, §44A AND M.G.L. c. 149A. ANY 
PRIME/GENERAL BID SUBMITTED WITHOUT AN APPROPRIATE UPDATE 
STATEMENT IS INVALID AND MUST BE REJECTED. 

 

Caution: This form is to be used for submitting Prime/General Contract bids. It is 
not to be used for submitting Filed Sub-Bids or Trade Sub-Bids. 

 

AWARDING AUTHORITIES 
 

If the Awarding Authority determines that the bidder does not demonstrably possess 

the skill, ability, and integrity necessary to perform the work on the project, it must reject 

the bid. 

BIDDER’S AFFIDAVIT 
 

I swear under the pains and penalties of perjury that I am duly authorized by the bidder named 
below to sign and submit this Prime/General Contractor Update Statement on behalf of the 
bidder named below, that I have read this Prime/General Contractor Update Statement, and 
that all of the information provided by the bidder in this Prime/General Contractor Update 
Statement is true, accurate, and complete as of the bid date. 

 

_  _ _  _ 
Bid Date Print Name of Prime/General Contractor 

 

_  _ _  _ 
Project Number (or Business Address 
name if no number) 

 

_  _ _  _ 
Awarding Authority Telephone Number 

 

SIGNATURE    
Bidder’s Authorized Representative 

 
 
 
 
 
 
 
 
 

Division of Capital Asset Management Page 1 of 10 

SPECIAL NOTICE TO AWARDING AUTHORITY 
BIDDERS’ UPDATE STATEMENTS ARE NOT PUBLIC RECORDS AND 

ARE NOT OPEN TO PUBLIC INSPECTION (M.G.L. C.149, §44D) 



 

 

INSTRUCTIONS 

INSTRUCTIONS TO BIDDERS 
 

• This form must be completed and submitted by all 
Prime/General contractors bidding on projects pursuant 
to M.G.L. c. 149, §44A and M.G.L. c. 149A. 

• You must give complete and accurate answers to all 
questions and provide all of the information requested. 
MAKING A MATERIALLY FALSE STATEMENT IN THIS 
UPDATE STATEMENT IS GROUNDS FOR 
REJECTING YOUR BID AND FOR DEBARRING YOU 
FROM ALL PUBLIC CONTRACTING. 

• This Update Statement must include all requested 

information that was not previously reported on the 

Application used for your firm’s most recently 

issued (not extended or amended) Prime/General 

Contractor Certificate of Eligibility. The Update 

Statement must cover the entire period since the 

date of your Application, NOT since the date of your 

Certification. 

• You must use this official form of Update Statement. 
Copies of this form may be obtained from the awarding 
authority and from the Asset Management Web Site: 
www.mass.gov/dcam . 

• If additional space is needed, please copy the 
appropriate page of this Update Statement and attach it 
as an additional sheet. 

• See the section entitled “Bidding Limits” in the 
Instructions to Awarding Authorities for important 
information concerning your bidding limits. 

 
 

INSTRUCTIONS TO AWARDING AUTHORITIES 
 

Determination of Bidder Qualifications 

 

• It is the awarding authority’s responsibility to determine 
who is the lowest eligible and responsible bidder. You 
must consider all of the information in the low bidder’s 
Update Statement in making this determination. 
Remember: this information was not available to the 
Division of Capital Asset Management at the time of 
certification. 

• The bidder’s performance on the projects listed in Parts 
1 and 2 must be part of your review. Contact the project 
references. 

• AWARDING AUTHORITIES ARE STRONGLY 
ENCOURAGED TO REVIEW THE LOW BIDDER’S 
ENTIRE CERTIFICATION FILE AT THE DIVISION OF 
CAPITAL ASSET MANAGEMENT. Telephone (617) 
727-9320 for an appointment. 

 
 

Bidding Limits 
 

Single Project Limit: The total amount of the bid, including 
all alternates, may not exceed the bidder’s Single Project 
Limit. 

 
Aggregate Work Limit: The annual value of the work to be 
performed on the contract for which the bid is submitted, 

 
 
 

when added to the annual cost to complete the bidder’s 
other currently held contracts, may not exceed the bidder’s 
Aggregate Work Limit. Use the following procedure to 
determine whether the low bidder is within its Aggregate 
Work Limit: 

 
Step 1 Review Update Statement Question #2 to 

make sure that all requested information is 
provided and that the bidder has accurately 
calculated and totaled the annualized value of 
all incomplete work on its currently held 
contracts (column 9). 

 
Step 2      Determine the annual dollar value of the work to 

be performed on your project. This is done as 
follows: 

 
(i) If the project is to be completed in less 

than 12 months, the annual dollar value of 
the work is equal to the full amount of the 
bid. 

 
(ii) If the project will take more than 12 months 

to complete, calculate the number of years 
given to complete the project by dividing 
the total number of months in the project 
schedule by 12 (calculate to 3 decimal 
places), then divide the amount of the bid 
by the calculated number of years to find 
the annual dollar value of the work. 

 
Step 3 Add the annualized value of all of the bidder’s 

incomplete contract work (the total of column 
9 on page 5) to the annual dollar value of the 
work to be performed on your project. The 

total may not exceed the bidder’s 

Aggregate Work Limit. 
 
 
 

Correction of Errors and Omissions in Update 
Statements 

 
Matters of Form: An awarding authority shall not reject a 
contractor’s bid because there are mistakes or omissions of 
form in the Update Statement submitted with the bid, 
provided the contractor promptly corrects those mistakes or 
omissions upon request of the awarding authority. [810 CMR 
8.05(1)]. 

 
Correction of Other Defects: An awarding authority may, in 
its discretion, give a contractor notice of defects, other than 
mistakes or omissions of form, in the contractor’s Update 
Statement, and an opportunity to correct such defects, 
provided the correction of such defects is not prejudicial to 
fair competition. An awarding authority may reject a 
corrected Update Statement if it contains unfavorable 
information about the contractor that was omitted from the 
Update Statement filed with the contractor’s bid. [810 CMR 
8.05(2)]. 

 
 
 

Division of Capital Asset Management Page 2 of 10 
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PART 3 - PROJECT PERFORMANCE 
 

For Parts 3 and 4, if you answer YES to any question, please provide on a separate page a 

complete explanation. Information you provide herein must supplement the Application for 

your most recently issued (not extended or amended) DCAM Certificate of Eligibility. You must 

report all requested information not previously reported on that DCAM Application for 

Prime/General Certificate of Eligibility. Include all details [project name(s) and location(s), 

names of all parties involved, relevant dates, etc.]. 

 

YES NO 

1. Has your firm been terminated on any contract prior to completing a project or has 

any officer, partner or principal of your firm been an officer, partner or principal of 

another firm that was terminated or failed to complete a project? 

  

2. Has your firm failed or refused either to perform or complete any of its work under 
any contract prior to substantial completion? 

  

3. Has your firm failed or refused to complete any punch list work under any contract?  

4. Has your firm filed for bankruptcy, or has any officer, principal or individual with a 

financial interest in your current firm been an officer, principal or individual with a 
financial interest in another firm that filed for bankruptcy? 

 

5. Has your surety taken over or been asked to complete any of your work under any 
contract? 

  

6. Has a payment or performance bond been invoked against your current firm, or has 

any officer, principal or individual with a financial interest in your current firm been 

an officer, principal or individual with a financial interest in another firm that had a 
payment or performance bond invoked? 

  

7. Has your surety made payment to a materials supplier or other party under your 
payment bond on any contract? 

  

8. Has any subcontractor filed a demand for direct payment with an awarding authority 
for a public project on any of your contracts? 

  

9. Have any of your subcontractors or suppliers filed litigation to enforce a mechanic’s 

lien against property in connection with work performed or materials supplied 
under any of your contracts? 

  

10. Have there been any deaths of an employee or others occurring in connection with 
any of your projects? 

  

11. Has any employee or other person suffered an injury in connection with any of your 

projects resulting in their inability to return to work for a period in excess of one 

year? 
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PART 4 - Legal or Administrative Proceedings; Compliance with Laws 

 

Please answer the following questions. Information must supplement all judicial and 

administrative proceedings involving bidder’s firm, which were instituted or concluded 

(adversely or otherwise) since your firm’s Application for your most recently issued (not 

extended or amended) Certificate of Eligibility. You must report all requested information 

not previously reported on that DCAM Application for Prime/General Certificate of 

Eligibility. 

 

The term “administrative proceeding” as used in this Prime/General Contractor 

Update Statement includes (i) any action taken or proceeding brought by a 

governmental agency, department or officer to enforce any law, regulation, code, 

legal, or contractual requirement, except for those brought in state or federal courts, or 

(ii) any action taken by a governmental agency, department or officer imposing 

penalties, fines or other sanctions for failure to comply with any such legal or 

contractual requirement. 

 
The term “anyone with a financial interest in your firm” as used in this Section “I”, 

shall mean any person and/or entity with a 5% or greater ownership interest in the 

applicant’s firm. 

 
If you answer YES to any question, on a separate page provide a complete 

explanation of each proceeding or action and any judgment, decision, fine or 

other sanction or result. Include all details (name of court or administrative 

agency, title of case or proceeding, case number, date action was commenced, 

date judgment or decision was entered, fines or penalties imposed, etc.). 

YES NO 

1. Have any civil, judicial or administrative proceedings involving your firm or a 

principal or officer or anyone with a financial interest in your firm been brought, 

concluded, or settled relating to the procurement or performance of any construction 

contract, including but not limited to actions to obtain payment brought by 

subcontractors, suppliers or others? 

  

2. Have any criminal proceedings involving your firm or a principal or officer or 

anyone with a financial interest in your firm been brought, concluded, or settled 

relating to the procurement or performance of any construction contract including, 

but not limited to, any of the following offenses: fraud, graft, embezzlement, 
forgery, bribery, falsification or destruction of records, or receipt of stolen property? 

  

3. Have any judicial or administrative proceedings involving your firm or a principal 

or officer or anyone with a financial interest in your firm been brought, concluded, 

or settled relating to a violation of any state’s or federal procurement laws arising 
out of the submission of bids or proposals? 

  

4. Have any judicial or administrative proceedings involving your firm or a principal 

or officer or anyone with a financial interest in your firm been brought, concluded, 
or settled relating to a violation of M.G.L. Chapter 268A, the State Ethics Law? 
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PART 4 - Legal or Administrative Proceedings; Compliance with Laws (continued) 
 

 
5.  Have any judicial or administrative proceedings involving your firm or a principal 

or officer or anyone with a financial interest in your firm been brought, concluded, 

or settled relating to a violation of any state or federal law regulating hours of labor, 

unemployment compensation, minimum wages, prevailing wages, overtime pay, 
equal pay, child labor or worker’s compensation? 

6. Have any judicial or administrative proceedings involving your firm or a principal 

or officer or anyone with a financial interest in your firm been brought, concluded, 

or settled relating to a violation of any state or federal law prohibiting 
discrimination in employment? 

7. Have any judicial or administrative proceedings involving your firm or a principal 

or officer or anyone with a financial interest in your firm been brought, concluded, 

or settled relating to a claim of repeated or aggravated violation of any state or 
federal law regulating labor relations? 

8. Have any proceedings by a municipal, state, or federal agency been brought, 

concluded, or settled relating to decertification, debarment, or suspension of your 

firm or any principal or officer or anyone with a financial interest in your firm from 
public contracting? 

9. Have any judicial or administrative proceedings involving your firm or a principal or 

officer or anyone with a financial interest in your firm been brought, concluded, or 
settled relating to a violation of state or federal law regulating the environment? 

10. Has your firm been fined by OSHA or any other state or federal agency for 

violations of any laws or regulations related to occupational health or safety? Note: 
this information may be obtained from OSHA’s Web Site at www.osha.gov 

11. Has your firm been sanctioned for failure to achieve DBE/MBE/WBE goals, 
workforce goals, or failure to file certified payrolls on any public projects? 

12. Other than previously reported in the above paragraphs of this Section I, have any 

administrative proceedings or investigations involving your firm or a principal or 

officer or anyone with a financial interest in your firm been brought, concluded, or 

settled by any local, state or federal agency relating to the procurement or 
performance of any construction contract? 

13. Are there any other issues that you are aware which may affect your firm’s 
responsibility and integrity as a building contractor? 

YES NO 
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PART 5 - SUPERVISORY PERSONNEL 

 
List all supervisory personnel, such as project managers and superintendents, who will be assigned 
to the project if your firm is awarded the contract. Attach the resume of each person listed below. 

 

NAME TITLE OR FUNCTION 

  

  

  

  

 
 

 
PART 6 - CHANGES IN BUSINESS ORGANIZATION OR FINANCIAL CONDITION 

 
Have there been any changes in your firm’s business organization, financial condition or bonding 
capacity since the date your current Certificate of Eligibility was issued? Yes No 
If YES, attach a separate page providing complete details. 

 

 

PART 7 – LIST OF COMPLETED CONSTRUCTION PROJECTS SUBMITTED TO 

THE DIVISION OF CAPITAL ASSET MANAGEMENT. 

 
Attach here a copy of the list of completed construction projects which was 

submitted with your firm’s DCAM Application for your most recently issued 

(not extended or amended) DCAM Certificate of Eligibility. The Attachment 

must include a complete copy of the entire Section G – “Completed Projects” 

and the final page – “Certification” (Section J) containing the signature and 

date that the Completed Projects list (Section G) was submitted to the 

Division of Capital Asset Management. 
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DOCUMENT 00 61 13 
 

PERFORMANCE BOND; PAYMENT BOND 
 
 

1. PERFORMANCE BOND 
 

AIA Document A312 - Performance Bond - 2010 Edition is included, following this page, as an integral 
part of the Bid documents, and issues of this form, signed and executed by the successful Bidder and Surety, 
will be bound into the executed Contract copies of the Project Manual. 

 
2. PAYMENT BOND 

 
AIA Document A312 - Payment Bond - 2010 Edition is included, following this page, as an integral part of 
the Bid Documents, and issues of this form, signed and executed by the successful Bidder and Surety, will 
be bound into the executed Contract copies of the Project Manual 
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Performance Bond 

Document A312' 2010 

 

CONTRACTOR: 

(Name, legal status and address) 

 

 

 

OWNER: 

(Name, legal status and address) 
 

CONSTRUCTION CONTRACT 

Date:  

 
BOND 
Date: 

SURETY: 
(Name, legal status and principal place of 

business) 

 

 

 
ADDITIONS AND DELETIONS: 

The author of this document has 

added information needed for its 

completion. The author may also 

have revised the text of the original 

AIA standard form. An Additions and 

Deletions Report that notes added 

information as well as revisions to 

the standard form text is available 

from the author and should be 

reviewed. A vertical line in the left 

margin of this document indicates 

where the author has added 

necessary information and where 

the author has added to or deleted 

from the original AIA text. 

This document has important legal 

consequences. Consultation with an 

attorney is encouraged with respect 

to its completion or modification. 

(Not earlier than Construction Contract Date) 

 
Amount: $ 

Any singular reference to 

Contractor, Surety, Owner or other 

party shall be considered plural 

Modifications to this Bond: None See Section 16 where applicable. 

 

CONTRACTORASPRIMGIPAL SURETY 

Company: (Corporate Seal) Company: 
Signature:  Signature: 

 
 

Name and Name and 

Title: Title: 

 
(Corporate Seal) 

 

(Any additional signatures appear on the last page of this Performance Bond.) 

 
(FOR INFORMATION ONLY — Name, address and telephone) 

AGENT or BROKER: OWNER’S REPRESENTATIVE: 
(Architect,  Engineer or other party.-) 

 
 
 
 
 
 

 

Init. 
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§ 1 The Contractor and Surety, jointly and severally, bind themselves, their heirs, executors, administrators, 

successors and assigns to the Owner for the performance of the Construction Contract, which is incorporated herein 

by reference. 

 
§ 2 If the Contractor performs the Construction Contract, the Surety and the Contractor shall have no obligation 

under this Bond, except when applicable to participate in a conference as provided in Section 3. 

 
§ 3 If there is no Owner Default under the Construction Contract, the Surety’s obligation under this Bond shall arise 

after 

.J the Owner first provides notice to the Contractor and the Surety that the Owner is considering declaring 

a Contractor Default. Such notice shall indicate whether the Owner is requesting a conference among 

the Owner, Contractor and Surety to discuss the Contractor’s performance. If the Owner does not 

request a conference, the Surety may, within five (5) business days after receipt of  the Owner’s 

notice, request such a conference. If the Surety timely requests a conference, the Owner shall attend. 

Unless the Owner agrees otherwise, any conference requested under this Section 3.1 shall be held 

within ten (10) business days of the Surety’s receipt of the Owner’s notice. If the Owner, the 

Contractor and the Surety agree, the Contractor shall be allowed a reasonable time to perform the 

Construction Contract, but such an agreement shall not waive the Owner’s right, if any, subsequently 

to declare a Contractor Default; 

.2 the Owner declares a Contractor Default, terminates the Construction Contract and notifies the Surety; 

and 

.3 the Owner has agreed to pay the Balance of the Contract Price in accordance with the terms of the 

Construction Contract to the Surety or to a contractor selected to perform the Construction Contract. 

 
§ 4 Failure on the part of the Owner to comply with the notice requirement in Section 3.1 shall not constitute a 

failure to comply with a condition precedent to the Surety’s obligations, or release the Surety from its obligations, 

except to the extent the Surety demonstrates actual prejudice. 

 
§ 5 When the Owner has satisfied the conditions of Section 3, the Surety shall promptly and at the Surety’s expense 

take one of the following actions: 

 
§ 5.1 Arrange for the Contractor, with the consent of the Owner, to perform and complete the Construction Contract; 

 
§ 5.2 Undertake to perform and complete the Construction Contract itself, through its agents or independent 

contractors; 

 
§ 5.3 Obtain bids or negotiated proposals from qualified contractors acceptable to the Owner for a contract for 

performance and completion of the Construction Contract, arrange for a contract to be prepared for execution by the 

Owner and a contractor selected with the Owner’s concurrence, to be secured with performance and payment bonds 

executed by a qualified surety equivalent to the bonds issued on the Construction Contract, and pay to the Owner the 

amount of damages  as described  in Section 7 in excess of the Balance of the Contract Price incurred  by the Owner 

as a result of the Contractor Default; or 

 
§ 5.4 Waive its right to perform and complete, arrange for completion, or obtain a new contractor and with 

reasonable promptness under the circumstances: 

.1 After investigation, determine the amount for which it may be liable to the Owner and, as soon as 

practicable after the amount is determined, make payment to the Owner; or 

.2 Deny liability in whole or in part and notify the Owner, citing the reasons for denial. 

 
§ 6 If the Surety does not proceed as provided in Section 5 with reasonable promptness, the Surety shall be deemed 

to be in default on this Bond seven days after receipt of an additional written notice from the Owner to the Surety 

demanding that the Surety perform its obligations under this Bond, and the Owner shall be entitled to enforce any 

remedy available to the Owner. If the Surety proceeds as provided in Section 5.4, and the Owner refuses the 

payment or the Surety has denied liability, in whole or in part, without further notice the Owner shall be entitled to 

enforce any remedy available to the Owner. 
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§ 7 If the Surety elects to act under Section 5.1, 5.2 or 5.3, then the responsibilities of the Surety to the Owner shall 
not be greater than those of the Contractor under the Construction Contract, and the responsibilities of the Owner to 
the Surety shall not be greater than those of the Owner under the Construction Contract. Subject to the commitment 
by the Owner to pay the Balance of the Contract Price, the Surety is obligated, without duplication, for 

.1 the responsibilities of the Contractor for correction of defective work and completion of the 
Construction Contract; 

.2 additional legal, design professional and delay costs resulting from the Contractor’s Default, and 
resulting from the actions or failure to act of the Surety under Section 5; and 

.3 liquidated damages, or if no liquidated damages are specified in the Construction Contract, actual 
damages caused by delayed performance or non-performance of the Contractor. 

 

§ 8 If the Surety elects to act under Section 5.1, 5.3 or 5.4, the Surety’s liability is limited to the amount of this 
Bond. 

 

§ 9 The Surety shall not be liable to the Owner or others for obligations of the Contractor that are unrelated to the 
Construction Contract, and the Balance of the Contract Price shall not be reduced or set off on account of any such 
unrelated obligations. No right of action shall accrue on this Bond to any person or entity other than the Owner or its 
heirs, executors, administrators, successors and assigns. 

 

§ 10 The Surety hereby waives notice of any change, including changes of time, to the Construction Contract or to 
related subcontracts, purchase orders and other obligations. 

 

§ )1 Any proceeding, legal or equitable, under this Bond may be instituted in any court of competent jurisdiction in 
the location in which the work or part of the work is located and shall be instituted within two years after a 
declaration of Contractor Default or within two years after the Contractor ceased working or within two years after 
the Surety refuses or fails to perform its obligations under this Bond, whichever occurs first. If the provisions of this 
Paragraph are void or prohibited by law, the minimum period of limitation available to sureties as a defense in the 
jurisdiction of the suit shall be applicable. 

 
§ 12 Notice to the Surety, the Owner or the Contractor shall be mailed or delivered to the address shown on the page 
on which their signature appears. 

 

§13 When this Bond has been furnished to comply with a statutory or other legal requirement in the location where 
the construction was to be performed, any provision in this Bond conflicting with said statutory or legal requirement 
shall be deemed deleted herefrom and provisions conforming to such statutory or other legal requirement shall be 
deemed incorporated herein. When so furnished, the intent is that this Bond shall be construed as a statutory bond 
and not as a common law bond. 

 
§ 14 Definitions 

§ 14.1 Balance of the Contract Price. The total amount payable by the Owner to the Contractor under the Construction 
Contract after all proper adjustments have been made, including allowance to the Contractor of any amounts 
received or to be received by the Owner in settlement of insurance or other claims for damages to which the 
Contractor is entitled, reduced by all valid and proper payments made to or on behalf of the Contractor under the 
Construction Contract. 

 

§ 14.2 Construction Contract. The agreement between the Owner and Contractor identified on the cover page, 
including all Contract Documents and changes made to the agreement and the Contract Documents. 

 

§ 14.3 Contractor Default. Failure of the Contractor, which has not been remedied or waived, to perform or otherwise 
to comply with a material term of the Construction Contract. 

 

§ 14.4 Owner Default. Failure of the Owner, which has not been remedied or waived, to pay the Contractor as 
required under the Construction Contract or to perform and complete or comply with the other material terms of the 
Construction Contract. 

 

§ 14.5 Contract Documents. All the documents that comprise the agreement between the Owner and Contractor. 
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§ 15 If this Bond is issued for an agreement between a Contractor and subcontractor, the term Contractor in this 
Bond shall be deemed to be Subcontractor and the term Owner shall be deemed to be Contractor. 

 

§ 16 Modifications to this bond are as follows: 

 
 
 

(Space is provided below for additional signatures of added parties, other than those appearing on the cover page.) 

CONTRACTOR AS PRINCIPAL SURETY 

Company: (Corporate Seal) Company: 
Signature: Signature: 

(Corporate Seal) 

 
  

Name and Title: 
Address: 

Name and Title: 
Address: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Init. 
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Payment Bond 

Document A312' - 2010 

 

CONTRACTOR: 

(Name, legal status and address) 

 

 

 
 

OWNER: 

(Name, legal status and address) 

 

CONSTRUCTION CONTRACT 

Date: 
Amount: $ 
Description: 

 
BOND 
Date: 

SURETY: 

(Name, legal status and principal place of 

business) 

 

 

 
ADDITIONS AND DELETIONS: 

The author of this document has 

added information needed for its 

completion. The author may also 

have revised the text of the original 

AIA standard form. An Additions and 

Deletions Report that notes added 

information as well as revisions to 

the standard form text is available 

from the author and should be 

reviewed. A vertical line in the left 

margin of this document indicates 

where the author has added 

necessary information and where 

the author has added to or deleted 

from the original AIA text. 

This document has important legal 

consequences. Consultation with an 

attorney is encouraged with respect 

to its completion or modification. 

Any singular reference to 

(Not earlier than Construction Contract Date) 

 

Amount: $ 

Contractor, Surety, Owner or other 

party shall be considered plural 

where applicable. 

Modifications to this Bond: 
 

CONTRACTOR AS PRINCIPAL 

Company: (Corporate Seal) 

Signature: 

None  
 

SURETY 

Company: 

Signature: 

See Section 18 

 
 

(Corporate Seal) 

 
  

Name and Name and 
Title: Title: 

(Any additional signatures appear on the last page of this Payment Bond.) 

 
(FOR INFORMATION ONLY — Name, address and telephone) 

AGENT or BROKER: OWNER’S REPRESENTATIVE: 
(Architect, Engineer or other party.’) 
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§ 1 The Contractor and Surety, jointly and severally, bind themselves, their heirs, executors, administrators, 
successors and assigns to the Owner to pay for labor, materials and equipment furnished for use in the performance 
of the Construction Contract, which is incorporated herein by reference, subject to the following terms. 

 
§ 2 If the Contractor promptly makes payment of all sums due to Claimants, and defends, indemnifies and holds 
harmless the Owner from claims, demands, liens or suits by any person or entity seeking payment for labor, 
materials or equipment furnished for use in the performance of the Construction Contract, then the Surety and the 
Contractor shall have no obligation under this Bond. 

 

§ 3 If there is no Owner Default under the Construction Contract, the Surety's obligation to the Owner under this 
Bond shall arise after the Owner has promptly notified the Contractor and the Surety (at the address described in 
Section 13) of claims, demands, liens or suits against the Owner or the Owner’s property by any person or entity 
seeking payment for labor, materials or equipment furnished for use in the performance of the Construction Contract 
and tendered defense of such claims, demands, liens or suits to the Contractor and the Surety. 

 

§ 4 When the Owner has satisfied the conditions in Section 3, the Surety shall promptly and at the Surety’s expense 
defend, indemnify and hold harmless the Owner against a duly tendered claim, demand, lien or suit. 

 
§ 5 The Surety’s obligations to a Claimant under this Bond shall arise after the following: 

 
§ 5.1 Claimants, who do not have a direct contract with the Contractor, 

.1 have furnished a written notice of non-payment to the Contractor, stating with substantial accuracy the 
amount claimed and the name of the party to whom the materials were, or equipment was, furnished 
or supplied or for whom the labor was done or performed, within ninety (90) days aner having last 
performed labor or last furnished materials or equipment included in the Claim; and 

.2 have sent a Claim to the Surety (at the address described in Section 13). 
 

§ 5.2 Claimants, who are employed by or have a direct contract with the Contractor, have sent a Claim to the Surety 
(at the address described in Section 13). 

 
§ 6 If a notice of non-payment required by Section 5.1.1 is given by the Owner to the Contractor, that is sufficient to 
satisfy a Claimant’s obligation to furnish a written notice of non-payment under Section 5.1.1. 

 
§ 7 When a Claimant has satisfied the conditions of Sections 5.1 or 5.2, whichever is applicable, the Surety shall 

promptly and at the Surety’s expense take the following actions: 

 

§ 7.1 Send an answer to the Claimant, with a copy to the Owner, within sixty (60) days after receipt of the Claim, 
stating the amounts that are undisputed and the basis for challenging any amounts that are disputed; and 

 
§ 7.2 Pay or arrange for payment of any undisputed amounts. 

 
§ 1.3 The Surety’s failure to discharge its obligations under Section 7.1 or Section 7.2 shall not be deemed to 
constitute a waiver of defenses the Surety or Contractor may have or acquire as to a Claim, except as to undisputed 
amounts for which the Surety and Claimant have reached agreement. If, however, the Surety fails to discharge its 
obligations under Section 7.1 or Section 7.2, the Surety shall indemnify the Claimant for the reasonable attorney’s 
fees the Claimant incurs thereafter to recover any sums found to be due and owing to the Claimant. 

 

§ 8 The Surety’s total obligation shall not exceed the amount of this Bond, plus the amount of reasonable attorney’s 
fees provided under Section 7.3, and the amount of this Bond shall be credited for any payments made in good faith 
by the Surety. 

 
§ 9 Amounts owed by the Owner to the Contractor under the Construction Contract shall be used for the 
performance of the Construction Contract and to satisfy claims, if any, under any construction performance bond. 
By the Contractor furnishing and the Owner accepting this Bond, they agree that all funds earned by the Contractor 
in the performance of the Construction Contract are dedicated to satisfy obligations of the Contractor and Surety 
under this Bond, subject to the Owner’s priority to use the funds for the completion of the work. 
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§J 0 The Surety shall not be liable to the Owner, Claimants or others for obligations of the Contractor that are 

unrelated to the Construction Contract. The Owner shall not be liable for the payment of any costs or expenses of 

any Claimant under this Bond, and shall have under this Bond no obligation to make payments to, or give notice on 

behalf of, Claimants or otherwise have any obligations to Claimants under this Bond. 

 
§ 11 The Surety hereby waives notice of any change, including changes of time, to the Construction Contract or to 

related subcontracts, purchase orders and other obligations. 

 
§ 12 No suit or action shall be commenced by a Claimant under this Bond other than in a court of competent 

jurisdiction in the state in which the project that is the subject of the Construction Contract is located or after the 

expiration of one year from the date (1) on which the Claimant sent a Claim to the Surety pursuant to Section 5.1.2 

or 5.2, or (2) on which the last labor or service was performed by anyone or the last materials or equipment were 

furnished by anyone under the Construction Contract, whichever of(1) or (2) first occurs. If the provisions of this 

Paragraph are void or prohibited by law, the minimum period of limitation available to sureties as a defense in the 

jurisdiction of the suit shall be applicable. 

 
§ )3 Notice and Claims to the Surety, the Owner or the Contractor shall be mailed or delivered to the address shown 

on the page on which their signature appears. Actual receipt of notice or Claims, however accomplished, shall be 

sufficient compliance as of the date received. 

 
§ 14 When this Bond has been furnished to comply with a statutory or other legal requirement in the location where 

the construction was to be performed, any provision in this Bond conflicting with said statutory or legal requirement 

shall be deemed deleted here from and provisions conforming to such statutory or other legal requirement shall be 

deemed incorporated herein. When so furnished,  the intent is that this Bond shall be construed as a statutory bond 

and not as a common law bond. 

 

§ 15 Upon request by any person or entity appearing to be a potential beneficiary of this Bond, the Contractor and 

Owner shall promptly furnish a copy of this Bond or shall permit a copy to be made. 

 
§ 16 Definitions 
§ 16.1 Claim. A written statement by the Claimant including at a minimum: 

.4 the name of the Claimant; 

.2 the name of the person for whom the labor was done, or materials or equipment furnished; 

.3 a copy of the agreement or purchase order pursuant to which labor, materials or equipment was 

furnished for use in the performance of the Construction Contract; 

.4 a brief description of the labor, materials or equipment furnished; 

.5 the date on which the Claimant last performed labor or last furnished materials or equipment for use in 

the performance of the Construction Contract; 

.6 the total amount earned by the Claimant for labor, materials or equipment furnished as of the date of 

the Claim; 

.7 the total amount of previous payments received by the Claimant; and 

.8 the total amount due and unpaid to the Claimant for labor, materials or equipment furnished as of the 

date of the Claim. 
 

§ 16.2 Claimant. An individual or entity having a direct contract with the Contractor or with a subcontractor of the 

Contractor to furnish labor, materials or equipment for use in the performance of the Construction Contract. The 

term Claimant also includes any individual or entity that has rightfully asserted a claim under an applicable 

mechanic’s lien or similar statute against the real property upon which the Project is located. The intent of this Bond 

shall be to include without limitation in the terms “labor, materials or equipment” that part of water, gas, power, 

light, heat, oil. gasoline, telephone service or rental equipment used in the Construction Contract, architectural and 

engineering services required for performance of the work of the Contractor and the Contractor’s subcontractors, 

and all other items for which a mechanic's lien may be asserted in the jurisdiction where the labor, materials or 

equipment were furnished. 
 

 
 
 
 

Init. 

 
 

§ 1G.3 Construction Contract. The agreement between the Owner and Contractor identified on the cover page, 

including all Contract Documents and all changes made to the agreement and the Contract Documents. 
 

 

AIA Document A312 — 2010 Payment Bond. Copyright O 2010. All rights reserved. “The American Institute of Architects," “American Institute of Architects," “AIA," 
the AIA Logo, and "AIA Contract Documents" are trademarks of The American Institute of Architects. This document was produced at 10:48:00 ET on 04/22/2025 
under Order No.4104241481 which expires on 05/21/2025, is not for resale, is licensed for one-time use only, and may only be used in accordance with the AIA 
Contract Documents* Tems of Service. To report copyright violations, e-mail docinfo@aiacontracts.com. 

(3B9ADA2D) 

3



 

 

§ 16.4 Owner Default. Failure of the Owner, which has not been remedied or waived, to pay the Contractor as 
required under the Construction Contract or to perform and complete or comply with the other material terms of the 
Construction Contract. 

 

§ 16.5 Contract Documents. All the documents that comprise the agreement between the Owner and Contractor. 
 

§ 47 If this Bond is issued for an agreement between a Contractor and subcontractor, the term Contractor in this 
Bond shall be deemed to be Subcontractor and the term Owner shall be deemed to be Contractor. 

 
§ 18 Modifications to this bond are as follows: 

 
 
 

(Space is provided below for additional signatures of added parties, other than those appearing on the cover page.) 

CONTRACTOR AS PRINCIPAL SURETY 
Company: (Corporate Seal) Company: 
Signature: Signature: 

(Corporate Seal) 

 
  

Name and Title: 
Address: 

Name and Title: 

Address: 
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CONTRACTOR’S PARTIAL WAIVER AND SUBORDINATION OF LIEN 

00 65 16 - PAGE 1 

MASSACHUSETTS TECHNOLOGY COLLABORATIVE  

North Drive, Westborough, MA 01581 

Renovation/Addition/Restoration of Site 

 

 

 

 

 

DOCUMENT 00 65 16 
 

CONTRACTOR’S PARTIAL WAIVER AND SUBORDINATION OF LIEN 

(Contractor) 
 
 

(To be submitted with each application for payment) 
(M.G.L. c. 254, §32) 

Application for Payment No.__________________________ 

OWNER:     

CONTRACTOR:     
 

PROJECT _________________________________________________________________ 

ADDRESS:    

PROJECT:   
 

LENDER/MORTGAGEE: 
 

1. Original Contract Amount: $___________ 

2. Approved Change Orders: $___________ 

3. Adjusted Contract Amount (Line 1 plus Line 2):      $___________ 

4. Work Completed to Date: $___________ 

5.   Less Retainage: ($__________) 

6. Total Payable to Date (Line 4 less  Line 5): $___________ 

7. Less Previous Payments: ($__________) 

8. Current Amount Due (Line 6  less Line 7): $___________ 

Pending Change Orders: $___________ 

 

Disputed Claims: $___________ 

 

The undersigned Contractor, who has a contract with Owner for furnishing labor or materials, or both 
labor and materials, and/or rental equipment, appliances or tools for the erection, alteration, repair and/or 
removal of the building(s) and/or structure(s) or other improvement of real 
property known and identified as _______________ located in _________, _________ County, 

Massachusetts and owned by Owner, upon receipt of ___________________________ Dollars 
($_______) in payment of an invoice/requisition/application for payment dated ________________ 
and does hereby: 

 
(a) waive, release, discharge and relinquish any and all liens and  claims or rights of lien on such 

real property for labor or materials, or both labor and materials, and/or rental equipment, 
appliances or tools, performed or furnished through the following date: 



CONTRACTOR’S PARTIAL WAIVER AND SUBORDINATION OF LIEN 
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MASSACHUSETTS TECHNOLOGY COLLABORATIVE  

North Drive, Westborough, MA 01581 

Renovation/Addition/Restoration of Site 

 

 

 

 

 

__________________ (the "payment period"), except for retainage, unpaid agreed or 
pending change orders, and disputed claims as stated above; and 

 
(b) subordinate any and all liens and claims or rights of lien to secure payment for  such 

unpaid, agreed or pending change orders and disputed claims, and such further labor or 
materials, or both labor and materials, and/or rental equipment,  appliances  or  tools, 
except for retainage, performed or furnished at  any  time  through the twenty-fifth day  
after the  end of the above payment period, to the extent of the amount actually advanced 
by the above lender/mortgagee through such twenty-fifth day. 

 

The undersigned individual represents and warrants that he/she is the duly authorized representative 
of the Subcontractor/Supplier, empowered and authorized  to  execute  and  deliver this  document 
on behalf of the Subcontractor/Supplier and that this document shall be binding upon the 
undersigned. 

 
Signed under the penalties of perjury this _____ day of __________________ , 20____. 

 
 

CONTRACTOR:   
 

BY: 
 

___________________________________ 

Name: 

Title: 
 

Hereunto duly authorized 

 
 

COMMONWEALTH OF MASSACHUSETTS 
 

____________________ County, ss. 
 

On this _________ day of _________, 20__, before me, the undersigned notary public, personally 

appeared  ______________________, the  ______________  of  _________________, proved  to me 
through  satisfactory  evidence  of  identification,  which  was  (a  current  driver’s  license)  (a current 
U.S. passport)  (my  personal  knowledge  of  the  identity  of  the  principal),  to  be  the  person whose 
name is signed on the preceding or attached  document,  and  acknowledged  to  me  that  he/she signed 
it voluntarily, in such capacity, for its stated purpose. 

 
 

__________________________________________ 

Notary Public 

My commission expires: 
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MASSACHUSETTS TECHNOLOGY COLLABORATIVE  

North Drive, Westborough, MA 01581 

Renovation/Addition/Restoration of Site 

 

 

 

 
 

DOCUMENT 00 65 19 
 

GENERAL RELEASE AND WAIVER OF LIEN 

(Contractor) 
 

 

NAME:    
(Contractor) 

 

ADDRESS:    
 
 

 
 

 

To: Massachusetts Technology Collaborative  Date:  
75 North Drive 
Westborough, Massachusetts 01581-3340 

 
Project: Abandoned Building Demolition Abatement and Site Restoration 
 75 North Drive  

Westborough, Massachusetts 01581-3340 
 

We, the undersigned, in consideration of payments made to us, hereby waive and release 
all actions, debts, claims, and demands against  (Contractor) and Massachusetts 
Technology Collaborative, on account of all work, services, equipment, and materials performed or 
furnished by us in connection with the construction of a building, improvements, and facilities on real 
property owned by the Massachusetts Technology Collaborative or pursuant to our contract, dated 
 made with the Massachusetts Technology Collaborative, and amendments and change 
orders thereto; and 

 

We hereby waive and release any mechanics', materialman's, or like lien, and all rights to file any 
such lien in the future, against said real property on account of said work, services, equipment and 
materials performed or furnished by us. 

 

Date:    
 

By:    
 

Title:    
 

(Seal) 
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(Sub-Contractor/Material Supplier) 

NAME:    
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MASSACHUSETTS TECHNOLOGY COLLABORATIVE  

North Drive, Westborough, MA 01581 

Renovation/Addition/Restoration of Site 

 

 

 

(Sub-Contractor/Material Supplier) 

ADDRESS:    

 

 
 

 

To: Massachusetts Technology Collaborative  Date:  
75 North Drive 
Westborough, Massachusetts 01581-3340 

 

Project: Abandoned Building Demolition Abatement and Site Restoration 
 75 North Drive  

Westborough, Massachusetts 01581-3340 
 

We, the undersigned, in consideration of payments made to us, hereby waive and release all 
actions, debts, claims, and demands against  (Sub- Contractor) and 
Massachusetts Technology Collaborative, on account of all work, services, equipment, and materials 
performed or furnished by us in connection with the construction of the building, improvements, and 
facilities on real property owned by Massachusetts Technology Collaborative, or pursuant to our 
contract, dated  made with the Massachusetts 
Technology Collaborative, and amendments and change orders thereto; and 

 

We hereby waive and release any mechanics', materialman's, or like lien, and all rights to file any 
such lien in the future, against said real property on account of said work, services, equipment and 
materials performed or furnished by us. 

 

Date:    
 

By:    
 

Title:    
 

(Seal) 
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DOCUMENT 00 70 62 
 

TAX EXEMPTION USAGE REQUIREMENTS 
 

PART1-GENERAL 

1.1 SUMMARY 
 

A. Related Documents: Drawings and general provisions of the Contract, including General and 
Supplementary Conditions and Division 1 Specification Sections, apply to this Section. 

 

B. Document Includes, without limitation, requirements for usage of: 
1. Owner’s tax exemption. 

 
C. Tax exemption: The Owner is exempt for the payment of sales taxes on materials and products 

permanently incorporated into the work. 
 

D. Extent of Contractor responsibilities for tax exemption usage, without limitation, includes: 
1. Notices & verification: 

a. Obtain from Owner their tax exempt documentation and obtain. 
b. Complete forms required by the state Department of Revenue. 
c. Comply with state filing and regulatory requirements. 

 
2. Records: Providing Owner with one copy of each purchase order, invoice, and receipt which 

used the Owner's tax exemption certificate number. 
 

3. Certification: Upon Contract completion, provide a notarized certification to the Owner stating 
that all purchases made under the Owner’s tax exemption certificate number were legitimate, 
for this Contract, and entitled to the exemption. 

 
E. Penalties: Pay all penalties assessed by authorities having jurisdiction for the Contractor's improper 

or illegal use of the Owner's tax exemption certificate number. 

 
 

END OF DOCUMENT 
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GENERAL REQUIREMENTS 
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SECTION 011000 

GENERAL REQUIREMENTS 

PART 1 - GENERAL 

1.1 GENERAL PROVISIONS 

A. Attention is directed to the CONTRACT AND GENERAL CONDITIONS and all Sections within 
DIVISION 01 - GENERAL REQUIREMENTS, which are hereby made a part of this Section of the 
Specifications. 

1.2 PROJECT REQUIREMENTS 

A. Project Identification:  MASSACHUSETTS TECHNOLOGY COLLABORATIVE (MTC), North 
Drive, Westborough, MA  01591.  

B. Particular Project Requirements:  Demolish three existing historic buildings (Hillside Cottage, 
Boulder Cottage, and Oaks Cottage) located at the former Lyman School for Boys. 

1. Existing site conditions and restrictions: Coordinate with Owner. 
2. Requirements for sequencing, scheduling and completion date: Coordinate with Owner. 
3. Coordinate with local historical commission and authorities having jurisdiction. 
4. No new construction is required. 

C. Project Requirements for Temporary Utilities and Facilities: 

1. Utility Costs:  The Contractor shall meter and pay for cost of utility services consumed, 
including electricity, water, gas and temporary heat. 

2. Temporary Offices: A separate field office for the Architect and the Owner's Representative 
is not required. 

3. Toilet Facilities: The Contractor shall provide and maintain temporary toilets outside the 
building. 

D. Permits and Fees: Apply for, obtain, and pay for permits, fees, and utility company backcharges 
required to perform the work.  Submit copies to Architect. 

E. Codes:  Comply with applicable codes and regulations of authorities having jurisdiction.  Submit 
copies of inspection reports, notices and similar communications to Architect. 

F. Dimensions:  Verify dimensions indicated on drawings with field dimensions before fabrication or 
ordering of materials.  Do not scale drawings. 

G. Existing Conditions:  Notify Architect of existing conditions differing from those indicated on the 
drawings. 

H. Contractor’s Conduct on Premises:  The Contractor and their employees shall behave in a 
respectful, courteous, and safe manner.  Abusive, harassing, and lewd behavior is prohibited.  
Music playing is prohibited.  Alcohol, tobacco, and drug use is prohibited. 

1. Comply with Owner’s security requirements. 
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1.3 SPECIFICATION INFORMATION 

A. These specifications are a specialized form of technical writing edited from master specifications 
and contain deviations from traditional writing formats.  Capitalization, underlining and bold print 
is only used to assist reader in finding information and no other meaning is implied. 

B. Except where specifically indicated otherwise, the subject of imperative statements is the 
Contractor. 

C. Sections are generally numbered in conformance with Construction Specifications Institute 
Masterformat System.  Numbering sequence is not consecutive.  Refer to the Table of Contents 
for names and numbers of sections included in this Project. 

D. Pages are numbered separately for each section.  Each section is noted with "End of Section" to 
indicate the last page of a section. 

1.4 DEFINITIONS 

A. General:  Basic Contract definitions are included in the Conditions of the Contract. 

B. "Approved":  When used to convey Architect's action on Contractor's submittals, applications, and 
requests, "approved" is limited to Architect's duties and responsibilities as stated in the Conditions 
of the Contract. 

C. "Directed":  A command or instruction by Architect.  Other terms including "requested," 
"authorized," "selected," "approved," "required," and "permitted" have the same meaning as 
"directed." 

D. "Indicated":  Requirements expressed by graphic representations or in written form on Drawings, 
in Specifications, and in other Contract Documents.  Other terms including "shown," "noted," 
"scheduled," and "specified" have the same meaning as "indicated." 

E. "Regulations":  Laws, ordinances, statutes, and lawful orders issued by authorities having 
jurisdiction, and rules, conventions, and agreements within the construction industry that control 
performance of the Work. 

F. "Furnish":  Supply and deliver to Project site, ready for unloading, unpacking, assembly, 
installation, and similar operations. 

G. "Install":  Operations at Project site including unloading, temporarily storing, unpacking, 
assembling, erecting, placing, anchoring, applying, working to dimension, finishing, curing, 
protecting, cleaning, and similar operations. 

H. "Provide":  Furnish and install, complete and ready for the intended use. 

I. "Project Site":  Space available for performing construction activities.  The extent of Project site 
is shown on Drawings and may or may not be identical with the description of the land on which 
Project is to be built. 

1.5 INDUSTRY STANDARDS 

A. Referenced standards are part of the Contract Documents and have the same force and effect 
as if bound with these specifications. 
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B. Except where specifically indicated otherwise, comply with the current standard in effect as of the 
date of the Owner/Contractor Agreement.  Obtain copies of industry standards directly from 
publisher. 

C. The titles of industry standard organizations are commonly abbreviated; full titles may be found 
in Encyclopedia of Associations or consult Architect. 

1.6 CODES AND REGULATIONS 

A. Comply with applicable codes, ordinances, regulations and requirements of authorities having 
jurisdiction. 

B. Submit copies of permits, licenses, certifications, inspection reports, releases, notices, 
judgments, and communications from authorities having jurisdiction to the Architect. 

1.7 PROGRESS SCHEDULE 

A. Provide comprehensive critical path method or bar chart schedule showing major and critical 
minor portions of the work, sequence of work and duration of each activity.  Coordinate format 
with Owner and Architect. Update and reissue regularly, but not less than monthly. 

1.8 SCHEDULE OF VALUES 

A. Prepare Schedule of Values to coordinate with application for payment breakdown.  Submit at 
least 10 days before first payment application.  Update and reissue regularly, but not less than 
monthly. 

1.9 PAYMENT REQUESTS 

A. Submit completed form AIA G702 Application and Certification for Payment, including 
continuation sheet G703, in electronic format.  Substantiate requests with complete 
documentation; include change orders to date.  Provide partial lien waivers for work in progress 
and full lien waivers for completed work. 

B. As-Constructed Record Drawing Certification:  Certify as a part of each application for payment 
that the project as-constructed record documents are current at the time of application is 
submitted.  The Contractor shall require such drawings to be current as a condition of approving 
payment to the trade Contractor and Subcontractor. 

C. Before first payment application, provide the following: 

1. List of subcontractors, suppliers, and fabricators. 
2. Schedule of values. 
3. Progress schedule. 
4. Submittal schedule keyed to project schedule. 
5. List of Contractor's key project personnel. 
6. Copies of permits and other communications from authorities. 
7. Contractor's certificate of insurance. 
8. Performance and payment bonds if required. 
9. Unit price schedule. 

D. Before final payment application, provide and complete the following: 

1. Complete closeout requirements. 
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2. Complete punch list items. 
3. Settle claims. 
4. Transmit record documents to Architect.  Include statement that Architect’s Supplemental 

Instructions, Change Orders, Construction Change Directives and minor changes in the 
work have been incorporated in the as-constructed record drawings. 

5. Prove that taxes, fees, and similar obligations have been paid. 
6. Remove temporary facilities and surplus materials. 
7. Change lock cylinders or cores. 
8. Clean the work. 
9. Submit consent of surety, if any, for final payment. 
10. Complete required sustainable design documentation. 

1.10 PROCEDURES AND CONTROLS 

A. Project Meetings:  Arrange for and attend meetings with the Architect and such other persons as 
the Architect requests to have present.  The Contractor shall be represented by a principal, project 
manager, general superintendent or other authorized main office representative, as well as by 
the Contractor's field superintendent.  An authorized representative of subcontractor or sub-
subcontractor shall attend such meetings if the representative's presence is requested by the 
Architect.  Such representatives shall be empowered to make binding commitments on matters 
to be discussed at such meetings, including costs, payments, change orders, time schedules and 
manpower.  Notices required under the Contract may be served on such representatives.  Written 
reports of meeting minutes shall be prepared by the Contractor and distributed by the Contractor 
to attendees, the Architect, and Owner within three business days. 

1. Pre-Demolition Conference:  Attendance by Architect, Contractor, major subcontractors.  
Agenda shall include: Quality of workmanship, coordination, interpretations, job schedule, 
submittals, approvals, requisition procedures, testing, protection of construction, indoor air 
quality, and construction waste management. 

2. Progress Meetings:  Hold regularly before preparation of payment requests and additional 
meetings as requested by the Architect.  Attendance by Architect, Contractor, and others 
as determined by Contractor.  Agenda shall include work in progress and payment 
requests. 

B. Emergency Contacts:  Furnish the Owner and Architect, in writing, the names and telephone 
numbers of individuals to be contacted in the event of an out-of-hours emergency at the building 
site.  Post a similar list readily visible from the outside of the field office or a location acceptable 
to the Architect. 

C. Project Limit Line:  The boundaries of the site do not limit the responsibility of the Contractor to 
perform the work in its entirety.  Disconnect utilities as required. 

D. Observation:  Notify the Architect and authorities having jurisdiction at least thirty-six hours in 
advance of concealing work. 

E. Utilities:  Prior to interrupting utilities, services or facilities, notify the utility owner and the Owner 
and obtain their written approval a minimum 48 hours in advance. 

F. Clean-Up:  Frequently clean-up waste, remove from site regularly, and legally dispose of off-site. 

1. Comply with requirements of Section 017400 - CONSTRUCTION WASTE 
MANAGEMENT. 

G. Installer's Acceptance of Conditions:  Installers shall inspect substrates and conditions under 
which work is to be executed and shall report in writing to the Contractor conditions detrimental 
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to the proper execution and completion of the work.  Do not proceed with work until unsatisfactory 
conditions are corrected.  Beginning work means installer accepts previous work and conditions. 

H. Coordination:  The Contractor shall be fully responsible for coordinating trades, coordinating 
construction sequences and schedules, and coordinating the actual installed location and 
interface of work. 

1. Prior to beginning mechanical, electrical and fire protection work, the Contractor shall 
prepare coordination drawings showing the exact alignment, physical location and 
configuration of the mechanical, electrical and fire protection installations and 
demonstrating to the Contractor's satisfaction that the installations will clear obstructions, 
permit proper clearances for the Work of other trades, and present an orderly appearance 
where exposed.  The Contractor shall be solely liable and responsible for costs and delays 
resulting from the Contractor's failure to prepare such coordination drawings or from the 
negligent preparation of such coordination drawings. 

2. Exact locations and groupings of mechanical, electrical and fire protection fixtures, 
switches, heads and outlets shall be obtained from the Architect before the Work is 
roughed in.  Work installed without such information from the Architect shall be relocated 
at the Contractor's expense if the Architect so requests. 

I. Request For Interpretation (RFIs): 

1. Procedure:  Immediately on discovery of the need for interpretation of the Contract 
Documents, and if not possible to request interpretation at Project meeting, prepare and 
submit an RFI in the form specified. 
a. RFIs shall originate with Contractor.  RFIs submitted by entities other than 

Contractor will be returned with no response. 

2. Content of the RFI:  Include a detailed, legible description of item needing interpretation. 
3. Architect's Action:  Architect will review each RFI, determine action required, and return it.  

Allow three working days for Architect's response for each RFI.  RFIs received after 1:00 
p.m. will be considered as received the following working day. 

4. The following RFIs will be returned without action: 
a. Requests for approval of submittals. 
b. Requests for approval of substitutions. 
c. Requests for coordination information already indicated in the Contract Documents. 
d. Requests for adjustments in the Contract Time or the Contract Sum. 
e. Requests for interpretation of Architect's actions on submittals. 
f. Incomplete RFIs or RFIs with numerous errors. 

J. Existing Articles of Unusual Value:  If during demolition, excavation, or disposal work articles of 
unusual value or of historical or archaeological significance are encountered, the ownership of 
such articles is retained by the Owner, and information regarding their discovery shall be 
immediately furnished to the Architect.  If the nature of the article is such that work cannot proceed 
without danger of damage, work in the area shall be immediately discontinued until the Architect 
has determined the proper procedure to be followed.  Delays in time thereby shall be a condition 
for which the time of the Contract may be extended.  Costs incurred after discovery in the 
salvaging of such articles shall be borne by the Owner. 

1.11 SUBMITTALS 

A. Required Submittals:  Submit coordination drawings, schedules, and other submittals as specified 
in individual specification sections. 
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B. Submittal Schedule:  Within 30 days after award of contract and before first application for 
payment, prepare list of submittals in chronological sequence showing submittals and proposed 
date first due at Architect's office and proposed date due to be returned to Contractor.  Note 
relevant specification section number. 

C. Contractor's Preparation of Submittals:  Modify and customize submittals to show interface with 
adjacent work and attachment to building.  Identify each submittal with name of project, date, 
Contractor's name, subcontractor's name, manufacturer's name, submittal name, relevant 
specification section numbers, and Submittal Schedule reference number.  Stamp and sign each 
submittal to show the Contractor's review and approval of each submittal before delivery to 
Architect's office; unstamped and unsigned submittals will be returned without action by the 
Architect.  Leave 4" x 6" open space for Architect's "action" stamp. 

1. Electronic Submittals:  Provide submittals in electronic format to the Architect. Architect will 
return a file of reviewed submittal in electronic format to the Contractor for distribution to 
subcontractors, suppliers, fabricators, governing authorities and others as necessary for 
proper performance of the Work. 
a. Unless otherwise amenable to the Architect, additional hard copies of submittals will 

not be reviewed by the Architect (or Consultant) and will not be returned to the 
Contractor. 

2. Assemble complete submittal package into a single indexed file incorporating submittal 
requirements of a single Specification Section and transmittal form with links enabling 
navigation to each item. 

3. Name file with submittal number or other unique identifier, including revision identifier. 
4. Provide means for insertion to permanently record Contractor's review and approval 

markings and action taken by Architect and Construction Manager. 
5. Transmittal Form for Electronic Submittals:  Use electronic form acceptable to Architect. 

D. Timing of Submittals:  Submit submittals in a timely fashion to allow at least ten business days for 
each office's review and handling.  This means that submittals which have to be reviewed by the 
Architect and one of their consultants require at least 20 business days for review and handling.  
Add ten business days for each additional consultant who must review a submission. 

E. Architect's Action on Submittals:  Architect will review submittals, stamp with "action stamp", mark 
action, and return to Contractor.  Architect will review submittals only for conformance with the 
design concept of the project.  The Contractor is responsible for confirming compliance with other 
Contract requirements, including without limitation, performance requirements, field dimensions, 
fabrication methods, means, methods, techniques, sequences and procedures of construction, 
coordination with other work.  The Architect's review and approval of submittals shall be held to 
the limitations stated in the Owner/Architect Agreement and the Conditions of the Contract.  In no 
case shall approval or acceptance by the Architect be interpreted as a release of Contractor of 
their responsibilities to fulfill the requirements of the Contract Documents. 

1. Required Resubmittal:  Unless submittal is noted "reviewed" or "reviewed except as noted, 
resubmission not required," make corrections or changes to original and resubmit to 
Architect. 

2. Distribution:  When submittal is noted "reviewed" or "reviewed as noted, resubmittal not 
required," make prints or copies and distribute to Owner, Subcontractors involved, and to 
other parties requiring information from the submittal for performance or coordination of 
related work. 
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1.12 TEMPORARY FACILITIES AND UTILITIES 

A. Scope of Temporary Work:  This article is not intended to limit the scope of temporary work 
required under the Contract.  Provide temporary facilities and utilities needed. 

B. Permits and Fees:  Obtain and pay for permits, fees and charges related to temporary work. 

C. Codes and Authorities Having Jurisdiction for Temporary Facilities and Utilities:  Comply with 
requirements of authorities having jurisdiction, codes, utility companies, OSHA, and industry 
standards including, but not limited to the following: 

1. NFPA 241, Standard for Safeguarding Construction, Alteration, and Demolition 
Operations. 

2. ANSI-A10 Series, Safety Requirements for Construction and Demolition. 
3. NECA National Joint Guideline NJG-6, Temporary Job Utilities and Services. 
4. Electrical Service:  NEMA, NECA, and UL. 

D. Field Offices:  Provide Contractor's field offices as needed.  Keep current copies of Contract 
Documents and project paperwork neatly on file at jobsite.  Permit Architect's unrestricted use of 
Contractor's field office facilities including copiers, telephones, plan tables, and other equipment.  
Furnish, maintain, and pay for light, power, phone, fax, and other field office services. 

E. Shops and Sheds:  At Contractor's option, provide shops and sheds for Contractor's use as 
needed.  Locate shops and sheds where acceptable to Owner and authorities having jurisdiction.  
Prior to completion of construction, temporary storage facilities and surplus stored materials shall 
be removed from the site. 

F. Temporary Heat:  Provide temporary heat as needed to protect the work and create a suitable 
work environment.  Provide temporary heat to protect the exterior construction against injury or 
damage resulting from cold temperature and dampness, to heat materials, and to maintain the 
minimum temperatures specified herein and in individual specification sections.  Protect building 
from soot, smoke and fire damage. 

1. Acceptable Heaters: UL approved devices acceptable to the Architect. Locate heaters 
outside the building or vented to the outside. 

2. Prohibited Heaters: 
a. Oil burning salamander type heaters will not be permitted.  Non-vented, open flame 

heaters will not be permitted inside the building once the building is closed-in. 
b. Propane type-heaters will not be permitted within the area of the building or near 

stockpiles of combustible materials. 
c. Do not use heaters which interfere with curing of mortar and grout or damage 

materials. 

3. Permanent building equipment shall not be used without written permission from the 
Owner.  If the equipment is used for temporary heating or cooling, it shall be adequately 
maintained per manufacturer's instructions and protected with filters, strainers, controls, 
reliefs, and similar items.  Prior to turnover to Owner, the equipment shall be in a clean, 
like new condition.  The guarantee period shall not start until the equipment is turned over 
to the Owner for their use.  Do not invalidate existing warranty by an action or failure to act.  
Clean and change air filters frequently to prevent construction dust and debris from 
contaminating system. 

G. Temporary Lighting: Provide temporary lighting as required by local authorities having jurisdiction. 
Use LED lamps, for energy savings and lower operational carbon. 



MASSACHUSETTS TECHNOLOGY COLLABORATIVE Studio G Architects 
North Drive, Westborough, MA  01591 May 08, 2025 
 
 

GENERAL REQUIREMENTS 
011000 - 8 

H. Pumping and Drainage:  Protect excavations, trenches, buildings and materials from rainwater, 
ground water, backup or leakage of sewers, drains and other piping, and from water of other 
origin.  Promptly remove accumulation of water.  Provide and operate pumps, piping and other 
equipment necessary for pumping, drainage and protection from water. 

I. Equipment and Tools:  Provide equipment including, but not limited to, hoists, lifts, scaffolding, 
machines, tools and the like, as needed for execution of the work.  Provide safe access to the 
work. 

J. Temporary Enclosures:  Provide temporary enclosures to maintain proper temperatures and to 
prevent weather damage.  Always maintain legal means of egress. 

K. Snow and Ice:  Remove snow and ice which interferes with work or safety. 

L. Streets, Walks and Grounds:  Maintain public and private roads and walks clear of debris caused 
by construction operations.  Repair damage caused to streets, drives, curbs, sidewalks, fences, 
poles and similar items where disturbed or damaged by building construction and leave them in 
as good condition after completion of the work as before operations started. 

M. Protection:  Protect nearby property and the public from construction activities.  Provide and 
maintain barricades, warning signs and lights, railings, walkways and similar items.  Immediately 
repair damaged property to its condition before being damaged. 

N. Public Services:  Provide temporary public services such as, street lighting, night lighting, 
sidewalks, covered passages, signs, signals and the like, as requested by authorities having 
jurisdiction. 

O. Construction Fencing:  Provide construction fencing and barriers as applicable to the project and 
as required by code to protect personnel, the public, and to control access. 

P. Security:  Secure site against unauthorized entry at all times.  Provide secure, locked temporary 
enclosures.  Protect the work at all times.  Provide watchman service, if necessary, to protect the 
work. 

Q. Signs:  Erect project identification signs in compliance with details to be provided by Architect.  
Signs shall be minimum 4' x 8' exterior grade plywood and shall contain the names of the project, 
Owner, Architect, major Consultants, Contractor, and major financing institution.  Except for safety 
and warning signs, no other signs are permitted.  Location as acceptable to the Architect. 

R. Fire Prevention:  Take every precaution to prevent fire.  Provide and maintain in good operating 
condition suitable and adequate fire protection equipment and services, and comply with 
recommendations regarding fire protection made by the representative of the fire insurance 
company carrying insurance on the Work or by the local fire chief or fire marshal.  The area within 
the site limits shall be kept orderly and clean, and combustible rubbish shall be promptly removed 
from the site. 

S. Egress:  Maintain safe and legal means of egress at all times.  At all times, provide at least two 
separate means of egress. 

T. Existing Mold-Contaminated Materials:  In the event that mold-contaminated materials are 
encountered during remodeling operations, the Contractor shall stop work in that area and notify 
the Owner and Architect in writing.  The Owner will engage and pay for an industrial hygienist to 
evaluation the situation to advise the Contractor on the proper course of action. 
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1. Coordinate with work of hazardous waste consultant. 

1.13 PROJECT CLOSE OUT 

A. Complete the following prior to Substantial Completion: 

1. Provide Contractor's Punch List of incomplete items stating reason for incompletion and 
value of incompletion. 

2. Advise Owner of insurance change over requirements. 
3. Submit all warranties, maintenance contracts, final certificates and similar documents. 
4. Obtain Certificate of Occupancy and similar releases which permit the Owner's full and 

unrestricted use of the areas claimed "Substantially Complete". 
5. Submit record documents. 
6. Remove all temporary facilities and utilities that are no longer needed. 
7. Request Architect's inspection for Substantial Completion. 

B. Architect will either issue a Certificate of Substantial Completion or notify Contractor of work which 
must be performed prior to issue of certificate. 

C. Complete the following prior to Final Acceptance and payment: 

1. Obtain Certificate of Substantial Completion. 
2. Submit final application for payment, showing final accounting of changes in the work. 
3. Provide final releases and lien waivers not previously submitted. 
4. Submit certified copy of final punch list stating that Contractor has completed or corrected 

each item. 
5. Submit final meter readings, record of stored fuel and similar information. 
6. Submit Consent of Surety for final payment. 
7. Submit evidence of Contractor's continuing insurance coverage (if required by Contract 

Documents). 

1.14 FINAL CLEANING AND REPAIR 

A. Clean Up:  Immediately prior to the Architect's inspection for Substantial Completion, the 
Contractor shall completely clean the site and clean and prepare the completed work in order for 
it to be used for its intended purpose in accordance with the Contract Documents. 

B. Pest Control:  Engage a licensed exterminator, who practices integrated pest management (IPM), 
to inspect the project and eliminate rodents, termites and all other insects and pests.  Coordinate 
pest control plan with Owner.  Owner’s written approval is required prior to application.  Submit 
proposed program to Owner and Architect.  Program shall clearly indicate the following: 

1. Area or areas to be treated. 
2. Manufacturer's printed instructions and safety data sheet (SDS) for each chemical to be 

used. 
3. Pollution preventive measures to be employed. 
4. Repairs:  Repair and touch-up all damaged and deteriorated products and surfaces. 
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PART 2 - PRODUCTS  [Not Used] 

PART 3 -  EXECUTION  [Not Used] 

END OF SECTION 
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SECTION 011401 
 

FILE TRANSFER FORM 
 

At your request, we will provide electronic files for your convenience and use in the preparation of shop 
drawings related to MASSACHUSETTS TECHNOLOGY COLLABORATIVE, subject to the following 
terms and conditions: 
 
Data contained on these electronic files are part of our instruments of service and shall not be used by 
you or anyone else receiving these data through or from you for any purpose other than as a convenience 
in the preparation of drawings for the referenced project. Any other use or reuse by you or by others will 
be at your sole risk and without liability or legal exposure to us. You agree to make no claim and hereby 
waive, to the fullest extent permitted by law, any claim or cause of action of any nature against us, our 
officers, directors, employees, agents or subconsultants that may arise out of, or in connection with, your 
use of the electronic files. 
 
Furthermore, you shall, to the fullest extent permitted by law, indemnify and hold us harmless against all 
damages, liabilities or costs, including attorneys’ fees and defense costs, arising out of, or resulting from, 
your use of these electronic files. 
 
These electronic files are not construction documents. Differences may exist between these electronic 
files and existing field conditions. We make no representation regarding the accuracy or completeness of 
the electronic files you receive. You are responsible for determining if any conflict exists between existing 
field conditions and these electronic files. By your use of these electronic files, you are not relieved of 
your duty to check, confirm and coordinate all dimensions, take field measurements, verify field conditions 
and coordinate your work with the existing conditions.  
 
Under no circumstances shall delivery of the electronic files for use by you be deemed a sale by us, and 
we make no warranties, either express or implied, of merchantability and fitness for any particular 
purpose. In no event shall we be liable for any loss of profit or any consequential damages of your use or 
reuse of these electronic files. 
 
Because information presented on the electronic files can be modified, unintentionally or otherwise, we 
reserve the right to remove all indication of ownership and/or involvement from each electronic display. 
Use of these electronic files by you, your consultants, contractors or suppliers indicates acceptance of 
these conditions. 
 
 
 
 
_____________________________ 
Contractor/Firm Name  

    
Contractor Signature  Date 
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SECTION 017400 

CONSTRUCTION WASTE MANAGEMENT 

PART 1 - GENERAL 

1.1 GENERAL PROVISIONS 

A. Attention is directed to the CONTRACT AND GENERAL CONDITIONS and all Sections within 
DIVISION 01 - GENERAL REQUIREMENTS, which are hereby made a part of this Section of the 
Specifications. 

1.2 SUMMARY 

A. This Section includes requirements for the Contractor's implementation of waste management 
controls and systems for the duration of the Work. 

B. Develop a waste management plan, quantifying material diversion by either weight or volume to 
recycle and/or salvage non-hazardous demolition debris. 

C. Related Work: The following items are not included in this Section and are specified under the 
designated Sections: 

1. Section 011000 - GENERAL REQUIREMENTS for general submittal requirements. 
2. Section 024000 - BUILDING DEMOLITION for demolition, salvage, and reuse 

requirements. 

1.3 INTENT 

A. The Owner and Architect have established that this Project shall generate the least amount of 
waste practical and that processes that ensure the generation of as little waste as possible due 
to error, poor planning, breakage, mishandling, contamination, or other factors shall be employed. 

1. With regard to these goals the Contractor shall develop, for the Architect's review, a Waste 
Management Plan (WMP) for this Project. 

B. Contractor shall be responsible for ensuring that debris will be disposed of at appropriately 
designated licensed solid waste disposal facilities, as defined by local authorities having 
jurisdiction or Massachusetts General Laws (MGL) Chapter 111, Section 150A. 

C. Hazardous Wastes: Any unforeseen hazardous wastes shall be separated, stored, and disposed 
of according to local regulations and as directed by the Owner. Hazardous wastes shall not be 
included in diversion calculations. 

1. Division 02 - EXISTING CONDITIONS for other hazardous materials requirements. 

1.4 SUBMITTALS 

A. Demolition Waste Management Plan (WMP):  Submit within 21 calendar days after receipt of 
Notice to Proceed, in a format acceptable to the Owner. Demolition shall not begin until WMP has 
been approved. 
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1. Demolition Handling Facilities: 

a. Indicate the name(s) of the facilities where demolition waste will be delivered and 
the applicable tipping fees. 

b. Furnish Contractor’s statement of verification that facilities proposed for use are 
licensed for types of waste to be delivered and have sufficient capacity to receive 
waste from this project. 

2. Material Handling Procedures, at Demolition Handling Facilities: 

a. Indicate annual recycling rates and material streams, as defined by local authorities 
having jurisdiction. 

b. Specify which materials shall be source separated or commingled and describe the 
diversion strategies planned for the project. Describe where the materials will be 
taken and how the recycling facilities will process the materials. 

3. Alternatives to Landfilling:  A list of each material proposed to be salvaged or recycled 
during the course of the Project.  Include the following and any additional items proposed: 

a. Cardboard and paper products. 
b. Clean dimensional wood. 
c. Beverage containers and employee food containers. 
d. Concrete. 
e. Slurry wall materials. 
f. Bricks and masonry. 
g. Asphalt. 
h. Metals from framing, banding, stud trim, ductwork, piping, rebar, roofing, other trim, 

steel, iron, galvanized sheet steel, stainless steel, aluminum, copper, zinc, lead, 
brass, and bronze. 

i. Mechanical and electrical equipment. 
j. Building components which can be removed relatively intact from existing 

construction. 
k. Packaging materials, including cardboard, boxes, plastic sheet and film, polystyrene 

packaging, wood crates, and plastic pails. 
l. Glass. 
m. Scraps from new gypsum wall board (drywall). 
n. Carpet and pad. 
o. Acoustical ceiling panels. 
p. Plastics, including plastic pails, polyethylene sheet, and bubble wrap. 
q. Rigid foam. 

4. Meetings:  A description of the regular meetings to be held to address waste management. 
5. Materials Handling Procedures:  A description of the means by which any waste materials 

identified above will be protected from contamination, and a description of the means to be 
employed in recycling the above materials consistent with requirements for acceptance by 
designated facilities. 

a. Indicate which material streams shall be source separated and which shall be 
commingled. 

6. Transportation:  A description of the means of transportation of the recyclable materials 
(whether materials will be site-separated and self-hauled to designated centers, or whether 
mixed materials will be collected by a waste hauler and removed from the site) and 
destination of materials. 



MASSACHUSETTS TECHNOLOGY COLLABORATIVE Studio G Architects 
North Drive, Westborough, MA  01591 May 08, 2025 
 
 

CONSTRUCTION WASTE MANAGEMENT 
017400-3 

B. Waste Management Progress Reports:  Concurrent with each Application for Payment, submit a 
written Waste Management Progress Report in the same format as required for Final Report. 

C. Waste Management Final Report:  Prior to Substantial Completion, submit a written Waste 
Management Final Report summarizing the types and quantities of materials recycled and 
disposed of under the Waste Management Plan. Include the name and location of disposal 
facilities. 

1. Material category. 
2. Generation point of waste. 
3. Total quantity of waste, by weight. 

D. Other Submittals: 

1. Records of Donations:  Indicate receipt and acceptance of salvageable waste donated to 
individuals and organizations.  Indicate whether organization is tax exempt. 

2. Records of Sales:  Indicate receipt and acceptance of salvageable waste sold to individuals 
and organizations.  Indicate whether organization is tax exempt. 

3. Recycling and Processing Facility Records:  Indicate receipt and acceptance of recyclable 
waste by recycling and processing facilities licensed to accept them.  Include manifests, 
weight tickets, and/or receipts. 

4. Landfill and Incinerator Disposal Records:  Indicate receipt and acceptance of waste by 
landfills and incinerator facilities licensed to accept them.  Include manifests, weight tickets, 
and/or receipts. 

5. Statement of Refrigerant Recovery:  Signed by refrigerant recovery technician responsible 
for recovering refrigerant, stating that all refrigerant that was present was recovered and 
that recovery was performed according to EPA regulations.  Include name and address of 
technician and date refrigerant was recovered. 

1.5 CONTRACTORS 

A. Contractor may subcontract work of this Section to a sub-contractor specializing in 
deconstruction, recycling, and salvaging demolition waste. 

PART 2 - PRODUCTS  [NOT USED] 

PART 3 - EXECUTION 

3.1 PLAN IMPLEMENTATION 

A. General:  Implement Waste Management Plan as approved by the Architect.  Provide containers, 
storage, signage, transportation, and other items as required to implement WMP for the entire 
duration of the Contract. 

3.2 WASTE MANAGEMENT PLAN IMPLEMENTATION 

A. Manager:  The Contractor shall designate an on-site person responsible for instructing workers 
and overseeing and documenting results of the Waste Management Plan for the Project. 

B. Distribution:  The Contractor shall distribute copies of the Waste Management Plan to the Job 
Site Foreman, each Subcontractor, the Owner, and the Architect. 
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C. Instruction:  The Contractor shall provide on-site instruction of appropriate separation, handling, 
and recycling, salvage, reuse, and return methods to be used by all parties at the appropriate 
stages of the Project. 

D. Separation Facilities:  The Contractor shall lay out and label a specific area to facilitate separation 
of materials for recycling, salvage, reuse, and return.  Recycling and waste bin areas are to be 
kept neat and clean and clearly marked in order to avoid contamination of materials.  Location 
shall be acceptable to the Architect. 

1. Commingling: Waste commingling shall be approved prior to jobsite tipping, per 
requirements of this Section. 

END OF SECTION 
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SECTION 024000 

BUILDING DEMOLITION 

PART 1 - GENERAL 

1.1 GENERAL PROVISIONS 

A. Attention is directed to the CONTRACT AND GENERAL CONDITIONS and Exhibits and all 
Sections within DIVISION 01 - GENERAL REQUIREMENTS, which are hereby made a part of 
this Section of the Specifications. 

1.2 DESCRIPTION OF WORK 

A. Work Included: 

1. Demolition and removal of existing structures and site elements as indicated on the 
Drawings. 

a. Remove existing building foundations under proposed new buildings, to depth 
indicated on Drawings. 

2. Removal and legal disposal of demolished materials off site. Salvage value belongs to the 
Contractor.  On-site sale of materials is not permitted. 

3. Demolition and removal work shall properly prepare for new construction to be provided 
under the following contract. 

4. Scheduling and sequencing operations without interruption to utilities serving other 
facilities or occupied areas.  If interruption is required, obtain written permission from the 
utility company and the Owner.  Provide temporary services as necessary to serve 
occupied and usable facilities when permanent utilities must be interrupted, or schedule 
interruption when the least amount of inconvenience will result. 

B. Related Work: The following items are not included in this Section and are specified under the 
designated Sections: 

1. Section 011000 - GENERAL REQUIREMENTS for temporary facilities, maintenance of 
access, cleaning during construction, dust and noise control. 

2. Section 017400 - CONSTRUCTION WASTE MANAGEMENT for demolition waste 
management and recycling. 

3. Division 02 - EXISTING CONDITIONS for other demolition requirements. 
4. Division 31 - EARTHWORK for other demolition requirements. 

1.3 DEFINITIONS 

A. Remove:  Detach items from existing construction and legally dispose of them off-site, unless 
indicated to be removed and salvaged or removed and reinstalled. 

1.4 MATERIALS OWNERSHIP 

A. Unless otherwise indicated, demolition waste becomes property of Contractor. 
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B. Historic items, relics, and similar objects including, but not limited to, cornerstones and their 
contents, commemorative plaques, antiques, and other items of interest or value to Owner that 
may be encountered during demolition remain property of the Owner as applicable.  Carefully 
remove each item or object in a manner to prevent damage and deliver promptly to a location 
acceptable to the Owner. 

1.5 SUBMITTALS 

A. Proposed Protection Measures:  Submit informational report, including Drawings, that indicates 
the measures proposed for protecting individuals and property, for environmental protection, for 
dust control and, for noise control.  Indicate proposed locations and construction of barriers. 

1. Adjacent Buildings:  Detail special measures proposed to protect adjacent buildings to 
remain including means of egress from those buildings. 

B. Schedule of Demolition Activities:  Indicate the following: 

1. Detailed sequence of demolition and removal work, with early and late starting and finishing 
dates for each activity.  Ensure adjacent owner's on-site operations are uninterrupted if 
applicable. 

2. Interruption of utility services.  Indicate how long utility services will be interrupted. 
3. Coordination for shutoff, capping, and continuation of utility services. 
4. Means of protection for items to remain and items in path of waste removal from building. 

C. Landfill Records:  Provide trip tickets (receipts) indicating receipt and acceptance of hazardous 
wastes by a landfill facility licensed to accept hazardous wastes. 

1. Comply with submittal requirements in Section 017400 - CONSTRUCTION WASTE 
MANAGEMENT. 

1.6 QUALITY ASSURANCE 

A. Demolition Firm Qualifications:  An experienced firm that has specialized in demolition work 
similar in material and extent to that indicated for this Project. 

B. Refrigerant Recovery Technician Qualifications:  Certified by an EPA-approved certification 
program. 

C. Regulatory Requirements:  Comply with governing EPA notification regulations before beginning 
demolition.  Comply with hauling and disposal regulations of authorities having jurisdiction. 

D. Standards:  Comply with ANSI A10.6 and NFPA 241. 

E. Predemolition Conference:  Conduct conference at Project site to comply with requirements in 
Section 011000 - GENERAL REQUIREMENTS, Project Meetings.  Review methods and 
procedures related to demolition including, but not limited to, the following: 

1. Inspect and discuss condition of construction to be demolished. 
2. Review structural load limitations of existing structure. 
3. Review and finalize demolition schedule and verify availability of materials, demolition 

personnel, equipment, and facilities needed to make progress and avoid delays. 
4. Review requirements of work performed by other trades that rely on substrates exposed 

by demolition operations. 
5. Review and finalize protection requirements. 
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6. Review procedures for protection of adjacent buildings. 

1.7 PROJECT CONDITIONS 

A. Buildings to be demolished will be vacated and their use discontinued before start of the Work. 

B. Buildings adjacent to demolition area may be occupied.  Conduct building demolition so 
operations of occupied buildings will not be disrupted. 

1. Provide not less than 72 hours' notice of activities that will affect operations of adjacent 
occupied buildings. 

2. Maintain access to existing walkways, exits, and other facilities used by occupants of 
adjacent buildings. 

a. Do not close or obstruct walkways, exits, or other facilities used by occupants of 
adjacent buildings without written permission from authorities having jurisdiction. 

C. Owner assumes no responsibility for buildings and structures to be demolished. 

1. Conditions existing at time of inspection for bidding purpose will be maintained by Owner 
as far as practical. 

D. Hazardous Materials:  Hazardous materials are present in buildings and structures to be 
demolished.  A report on the presence of hazardous materials is on file for review and use.  
Examine report to become aware of locations where hazardous materials are present. 

1. Hazardous material remediation is specified elsewhere in the Contract Documents. 
2. Do not disturb hazardous materials or items suspected of containing hazardous materials 

except under procedures specified elsewhere in the Contract Documents. 
3. Owner will provide material safety data sheets for materials that are known to be present 

in buildings and structures to be demolished because of building operations or processes 
performed there. 

E. On-site storage or sale of removed items or materials is not permitted. 

PART 2 - PRODUCTS (NOT USED) 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Verify that utilities have been disconnected and capped. 

B. Survey existing conditions and correlate with requirements indicated to determine extent of 
demolition required. 

C. Inventory and record the condition of items to be removed and reinstalled and items to be 
removed and salvaged. 

D. Perform surveys as the Work progresses to detect hazards resulting from demolition activities. 
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E. Verify that hazardous materials have been remediated before proceeding with building demolition 
operations. 

3.2 PREPARATION 

A. Refrigerant:  Remove refrigerant from mechanical equipment according to 40 CFR 82 and 
regulations of authorities having jurisdiction before starting demolition. 

B. Existing Utilities:  See plumbing and electrical Sections for shutting off, disconnecting, removing, 
and sealing or capping utilities.  Do not start demolition work until utility disconnecting and sealing 
have been completed and verified in writing. 

C. Temporary Shoring:  Provide and maintain interior and exterior shoring, bracing, or structural 
support to preserve stability and prevent unexpected movement or collapse of construction being 
demolished. 

1. Strengthen or add new supports when required during progress of demolition. 

3.3 PROTECTION 

A. Existing Facilities:  Protect adjacent walkways, boat docks, building entries, and other building 
facilities during demolition operations.  Maintain exits from existing buildings. 

B. Existing Utilities:  Maintain utility services to remain and protect from damage during demolition 
operations. 

1. Do not interrupt existing utilities serving adjacent occupied or operating facilities unless 
authorized in writing by Owner and authorities having jurisdiction. 

2. Provide temporary services during interruptions to existing utilities, as acceptable to Owner 
and authorities having jurisdiction. 

a. Provide at least 72 hours' notice to occupants of affected buildings if shutdown of 
service is required during changeover. 

C. Temporary Protection:  Erect temporary protection, such as walks, fences, railings, canopies, and 
covered passageways, where required by authorities having jurisdiction and as indicated.  
Comply with requirements in Section 011000 - GENERAL REQUIREMENTS for temporary 
facilities and controls. 

1. Protect adjacent buildings and facilities from damage due to demolition activities. 
2. Protect existing site improvements, appurtenances, and landscaping to remain. 
3. Erect a plainly visible fence around drip line of individual trees or around perimeter drip line 

of groups of trees to remain. 
4. Provide temporary barricades and other protection required to prevent injury to people and 

damage to adjacent buildings and facilities to remain. 
5. Provide protection to ensure safe passage of people around building demolition area and 

to and from occupied portions of adjacent buildings and structures. 
6. Protect walls, windows, roofs, and other adjacent exterior construction that are to remain 

and that are exposed to building demolition operations. 
7. Erect and maintain dustproof partitions and temporary enclosures to limit dust, noise, and 

dirt migration to occupied portions of adjacent buildings. 
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D. Remove temporary barriers and protections where hazards no longer exist.  Where open 
excavations or other hazardous conditions remain, leave temporary barriers and protections in 
place. 

3.4 DEMOLITION, GENERAL 

A. General:  Demolish indicated buildings completely.  Use methods required to complete the Work 
within limitations of governing regulations and as follows: 

1. Do not use cutting torches until work area is cleared of flammable materials.  Maintain 
portable fire-suppression devices during flame-cutting operations. 

2. Maintain fire watch during and for at least 48 hours after flame cutting operations. 
3. Maintain adequate ventilation when using cutting torches. 
4. Locate building demolition equipment and remove debris and materials so as not to impose 

excessive loads on supporting walls, floors, or framing. 

B. Engineering Surveys:  During demolition, perform surveys to detect hazards that may result from 
building demolition activities. 

C. Site Access and Temporary Controls:  Conduct building demolition and debris-removal operations 
to ensure minimum interference with roads, streets, walks, walkways, and other adjacent 
occupied and used facilities. 

1. Do not close or obstruct streets, walks, walkways, or other adjacent occupied or used 
facilities without permission from Owner and authorities having jurisdiction.  Provide 
alternate routes around closed or obstructed traffic ways if required by authorities having 
jurisdiction. 

2. Use water mist and other suitable methods to limit spread of dust and dirt.  Comply with 
governing environmental-protection regulations.  Do not use water when it may damage 
adjacent construction or create hazardous or objectionable conditions, such as ice, 
flooding, and pollution. 

D. Explosives:  Use of explosives is not permitted. 

3.5 DEMOLITION BY MECHANICAL MEANS 

A. Proceed with demolition of structural framing members systematically, from higher to lower level.  
Complete building demolition operations above each floor or tier before disturbing supporting 
members on the next lower level. 

1. Remove structural framing members and lower to ground by method suitable to minimize 
ground impact and dust generation. 

B. Below-Grade Construction:  Demolish foundation walls and other below-grade construction that 
are within footprint of new construction and extending 5 feet outside footprint indicated for new 
construction.  Abandon below-grade construction outside this area. 

1. Remove below-grade construction, including concrete slabs, foundation walls, and 
footings, to depths indicated. 

3.6 DISPOSAL OF DEMOLISHED MATERIALS 

A. General:  Comply with requirements of Section 017400 - CONSTRUCTION WASTE 
MANAGEMENT and the following. 
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1. Do not allow demolished materials to accumulate on-site. 
2. Remove and transport debris in a manner that will prevent spillage on adjacent surfaces 

and areas. 

B. Burning:  Do not burn demolished materials. 

3.7 CLEANING 

A. Clean adjacent structures and improvements of dust, dirt, and debris caused by demolition 
operations.  Premises shall be left in a clean condition and ready to accept alteration work and 
new construction. 

1. Clean roadways of debris caused by debris transport. 

END OF SECTION 


